PEKOMEHJAIIMY 11O TOJATOTOBKE KYPCOBOM PABOThI

BrimonnHenue KypcoBod paboThl — oOJIHA M3 HaumOojee BaXHBIX (Qopm
CaMOCTOATENBHOM TOATOTOBKM KYpPCAHTOB, KOTOpasi CIIOCOOCTBYET YCBOEHHIO
MOJIO)KEHUW OOIlIel TeopUU MpaBa, Pa3BUTHIO Y HUX HABBIKOB CaMOCTOSATEIbHOU
TBOPYECKOM pabOThl, OBJIAJCHUIO METOJaMHM Hay4HbBIX HCCIEIOBaHHM, a TaKxke
BBIPA0OTKE YMEHUS MyOJIMYHOM 3aIUThl. B XO7€ BBIMIOJHEHUS KypCOBOM pabOThI
KypCaHTbl TPUOOPETAIOT HABBIKM HW3YYEHMS] CHCTEMAaTu3aluy, OO00OIIeHUus u
IPaMOTHOTO,  JIOTMYECKH  TIOCJIEJOBATEIBHOTO  MHCbMEHHOTO  W3JIOKEHHS
OTHOCUTEJIBHO 00BEMHOTO MaTepHuajia o COOTBETCTBYIOLIEH Teme. Takue HaBBbIKU
OYeHb BaXHBI i1 Oyaymied TpakTUIeCKOW padOThl COTPYAHHKA OpPraHOB
BHYTPEHHHUX JIEI.

KypcoBas  paGota  mpencraBiasier  coOOH  JTIOCTaTOYHO  TIOJTHOE,
CaMOCTOATEIBHOE M3JI0KEHUE OMpPEICIEHHON TeMbl HA OCHOBE M3YyUEHUS HayYIHBIX
UCTOYHHUKOB, HOPMATUBHBIX IPaBOBBIX aKTOB, JAPYTHUX JOKYMEHTOB, aHaJW3a
pealIbHBIX JKU3HEHHBIX CUTYyallui, UMEIOLINX IopuIndeckoe 3HaueHue. CoaeprxaHue
KypcoBOil palOThl JOHKHO COOTBETCTBOBaTh IOJYYEHHOMY BapuaHTy, a
odopmiieHre paboThl — yTBEPKACHHBIM CTaHIapPTaM.

[TpumepHsbIil 00beM 3a1aHus
TpebGoBaHust kK cofiep ka0 U 0POPMIICHUIO KYPCOBOM pabOThI

1. KypcoBast paboTa COCTOUT U3 CICAYIONINX CTPYKTYPHBIX 3JIEMEHTOB:

TUTYJIBHBIN JIUCT;

pedepat (nmpu HEOOXOIUMOCTH);

OTJIABJICHUE;

onpeneneHus (mpu HeOOXOAUMOCTH);

0003HaUEHHUS U COKpaIIeHUs (P HEOOXOAUMOCTH);

BBEJICHUE;

OCHOBHAsI YacCTh;

3aKJII0YEHUE;

CIIUCOK WCIIOJIb30BaHHBIX HMCTOYHUKOB; MPUIIOKECHUS (npu
HEOOXOIUMOCTH).

2. TpeOoBaHUs K CTPYKTYPHBIM 3JI€MEHTAM KypCOBOW pabOThI

2.1. TUTYABHBIN JTUCT.

TUTYnBHBIN JIUCT SBISETCS TEPBOM CTPAaHUIIEH KypCOBOM pabOTHI H
oopMIIsieTCA B COOTBETCTBUU C 00pa3LIOM.

2.2. Pedepar.

Pedepar nmomxen comepxkaTh: cBeleHUs 00 oOBbeMe KypcoBOW paboOTHI,
KOJIMYECTBE WILTIOCTPAIINM, TabJHII, UCIIOIb30BaHHBIX UCTOYHUKOB, MPUIOKECHUM;
NepPEeUCHb KIIFOYEBBIX CJIOB; TEKCT pedepara.

[lepedyeHp KIIOYEBBIX CJIOB JOJDKEH BKIOYaTh, OT S5 10 15 cioB wuiu
CJIOBOCOYETAHUN M3 TEKCTa KypCOBOW pabOThI, KOTOpbIE B HaMOOJIbIIEH Mepe
XapakTepu3yroT ee coaepkanue. KiroueBbie caoBa MPUBOIATCS B UMEHUTEIHLHOM
najieke U MeYaTaroTCs MPOMUCHBIME OYKBaMH B CTPOKY Yepe3 3aIsiThIC.

Tekcr pedepaTa 10KEH OTPAKATE:

11e7Ib KYpCOBOM pabOTHI;

3a1a49M KypCOBOM pabOTHI;

00BEKT HCCIICTOBAHMS,

peaMET UCCIICTOBAHMUS;

METO/bl HCCIICIOBAHUS;



pe3yJbTaThl MPOBEIEHHOTO UCCIIEI0BAHUS.

Pedepat opopmisiercst B cootBeTcTBUU ¢ [IpunoxxenueM b. Pekomenayemnpiii
00beM pedepaTta octamiser 1 -2 aucra.

2.3. OrnasneHue.

OryaBjieHue BKJIIOYAET HAUMEHOBAHHME BCEX CTPYKTYPHBIX D3JIEMEHTOB
KypcoBOil paboThl kKpoMe pedepara ¢ yKazaHHEM HOMEPOB CTPAHUIl, C KOTOPBIX
HAYMHAIOTCA DJTH JJIeMeHThl. [lpumMep odopmileHHUsS CTpaHUIIBI OTJIABJICHUS
npencrasieH B [Ipunoxenun B.

2.4. OnpeneneHusl.

CtpyktypHbIii  31eMeHT  «OImpeaeneHus’»  COJAEPKUT  ONpPEAeIICHUS,
HEOOXOJMMbIC ISl YTOUHEHUS WM YCTAHOBJICHUS TEPMHUHOB, HCIOJIb3YEMBIX B
KypCOBOIi pabore.

[lepedeHp omnpeneeHUd HA4YMHAKOT CO CJIOB: «B Hacrosmen KypcoBou
paboTe  TPUMEHSIIOTCS  CJCAYIOIIME  TEPMUHBI C  COOTBETCTBYIOIIUMH
ONIPEICIICHUSIMM.

2.5. O603HaYEeHHS U COKpAIICHU.

CtpykrypHbIii  31eMeHT «OOO03Ha4eHUsI U  COKpalICHUs» COACPKHUT
nepedyeHb 0003HAYCHHU I U COKpAIIEHUH, IPUMEHSIEMBIX B KypCOBOM padoTe.

JlomyckaeTcsi ompesneneHusi, 0003HAUYCHUS W COKpAIICHUS TPUBOJIUTH B
OJIHOM CTPYKTYpPHOM 3jieMeHTe «OnpeneneHusi, 0003HaUeHUS U COKPAICHUS.

2.6. Beenenue.

Bo BBemeHuu mobKHAa OBITH IMOKa3aHa AaKTyalbHOCTh TEMBI KypCOBOM
paboThl (BBIWICHEHA €€ Hay4yHas M MpaKTH4YecKas 3HAYMMOCTb), J1aHa OIlCHKa
COBPEMEHHOMY COCTOSIHHIO UCCIIEIyEMO MPOOIeMBI.

PexomeHyemMbIii 00beM BBEJICHHS COCTABIIsACT 2-3 JIHMCTA.

2.7. OCHOBHas 4acTh.

OcHOBHas 4acTh JOJIKHA COAEPKATh:

BBIOOP HAIIPABJICHHS UCCIIECIOBAHU;

MPOIECC TEOPETUUECKUX U (WJIM) SKCIEPUMEHTAIBHBIX MCCIIEAOBAHUMI,
BKJIIOYAs OMPENEIICHHE HX XapaKTepa U COJIEPHKaHUS, METOAbl HCCIEIOBAaHUM,
METO/Ibl PACUETA;

000011IeHNE U OLIEHKY PE3yJIbTAaTOB UCCIETOBAHUM.

PexomenmyembIii 00beM OCHOBHOM 4acTH coctaBiiseT 15-30 mucTos.

3. 3akirovyeHue. 3aKIIOUCHUE JOJIKHO COIePKATh:

KpaTKW€ BBIBOABI 1O  pe3yjbTaTaM IPOBEJECHHOIO  HCCIEAOBAHUS
(00001IIEeHHOE U3JIOKEHUE TEOPETUUECKUX U MPAKTUYECKUX PE3YIHTATOB); OIEHKY
MOJIHOTHI PEIIEHUN TMOCTaBJICHHBIX 3a7a4. PekoMeHayemblii 00beM 3aKITIOUueHUs
COCTaBJISIET 2-3 JUCTA.

4. CMCOK UCIOIb30BaHHBIX HCTOYHHUKOB.

Crnucok JOJKEH COJEepKaTh CBENEHHS 00 MCTOYHMKAX, MCIOJb30BaHHBIX
MIPU TOATOTOBKE KypPCOBOM pabOThI, CCHUIKM Ha KOTOPBIE UMEIOTCS B TEKCTE.

[Tpu Hammcanuu KypcoBoi pabOThl PEKOMEHAYETCS HCIOIb30BaTh HE MEHEE
20 UCTOYHHKOB.

S. Ipunoxenus.

B npunokeHuss peKOMEHAYETCs BKIIOYaTh MaTepHalbl, CBSI3aHHBIE C
BBITIOJIHEHHON KYpCOBOHM pabOThI, KOTOPHIE MO KAKUM-TM0O MPUYUHAM HE MOTYT
OBITh BKJIFOUEHBI B OCHOBHYIO YacCTh:

TaOJIMIIBI BCTIOMOTATEIbHBIX TU(PPOBBIX JaHHBIX;

MPOEKTHl HOPMATUBHBIX TPABOBBIX aKTOB, UHCTPYKIIUU, METOIUKH,
pa3paboTaHHbBIC B MPOIIECCE BHIMOJHEHUS KYpCOBON PabOThI; MILUTIOCTPALIUU
BCIIOMOTATEJILHOTO XapaKTepa;

KOIIMH aKTOB BHEAPEHUS PE3YIbTATOB MPOBEICHHOTO UCCIIEI0BAHUS.



6. IlpaBuna opopmieHust KypcoBoi pabOTHI.

6.1. O0wmue TpedboBaHus K OPOPMIIEHUIO KYPCOBOM pabOTHI.

KypcoBasi paGoTa neuaTaercsi ¢ HCIOIB30BAHIEM KOMIIBIOTEpPA U MPUHTEPA
Ha OJIHOM cTOpOHE jucTa Oesoit Oymaru ¢popmara A4 (210x297 mm). Jlommyckaercst
NPEACTABIATH TAOJUIBI U WIUTIOCTpaMK Ha auctax Gopmara A3 (297 x 420 mm).

KypcoBbsie paboTei, umermmue rpud cekperHoctu win Tpud «Jlus
CITy’KEOHOTO TIOJIb30BAHUS», MOTYT BBINIOJHSATHCS B TETPagud B KIETKy. llpwu
pacuete o0Obe€Ma CTPYKTYPHBIX 3JEMEHTOB CJEAYET HCXOAUTh U3 CIIETYIOIIETro
COOTHOIICHUS: OJIMH JINCT TeyaTHOro Ttekcta (gopmara A4 (210x297 mMm) paBeH
JIBYM CTPaHHIIAaM PYKOIIMCHOTO TEKCTA B TETPaau (KOJIUYECTBO CTPOK HA CTPAHUIIE
- 19-20).

HaGop Tekcta KypcoBoil paOOThl OCYIIECTBISAETCS C HCIOIb30BAHUEM
TekcToBoro pemakropa Word c ucnons3oBanuem mpudrta Times New Roman
pasmepoMm 14 myHkToB. KOnnuecTBO 3HAKOB B CTPOKE JTOJKHO cocTaBiaATh 6070,
MEXCTPOYHBIM WHTEpBaN - MOJYTOpHBINA. B ciyuae BCTaBKM B CTPOKY (GopMyi
JIOITyCKAETCsl YBEIMUEHUE MEKCTPOYHOTO MHTEPBAJIA.

Y cTaHaBIMBAIOTCS CIEAYIOIINME Pa3Mephl MOJIE: BEPXHETO U HMKHEro — 20
MM, JieBoro — 30 MM, mpaBoro — 10 Mm.

[pudt meyatu A0MKEH OBITH TPSIMBIM, CBETIOTO HAYEPTAHUS, YETKHUM,
YEPHOTO 1[BETa, OJJMHAKOBBIM IO BCEMY 00bEMY TEKCTa KypCOBOM pabOTHI.

Pa3zpemaercs HCIIOJIb30BaTh KOMITbIOTEPHBIE BO3MOKHOCTH
aKIICHTUPOBAaHUS  BHHUMAaHUSA HA  ONPEACJICHUSX, TEPMHUHAX,  Ba)XHBIX
0COOCHHOCTSIX, IPUMEHSISI pa3HOe HadepTaHue mpudTa: KypCUBHOE, TIOTYKUPHOE,
KYPCUBHOE TIOJNY)KUPHOE, BBIACICHUE C IOMOUIBIO pPAMOK, pPa3pslKH,
MOAYEPKUBAHUS U APYTOE.

Oneuatku W rpaduyuecKue HETOYHOCTH, OOHApY)KEHHbIE B TEKCTE,
JIOTYCKAETCsl UCHPABIISTh MOMYUCTKON WM 3aKpallliBaHWEeM Oeloil Kpackod u
HAHECEHWEeM Ha TOM K€ MECTe WCHPABICHHOTO TekcTta (TpadukoB)
MaIlIMHOMUCHBIM WJIM PYKOMTUCHBIM CIIOCOOAMH.

TexkcT OCHOBHOM 4YacTHM KypcOBOWM palOThl JENSAT Ha TJaBbl, paseibl,
MOAPA3/EIbl, TYHKTHI.

3aroiioBKM  CTPYKTYpHBIX yacTed KypcoBoil pabotel «PEDEPATY,
«OT'JTIABJIEHUEYy, «OINIPEAEJIEHU A, «OBO3HAYEHIA n
COKPAILIEHUSA», «BBEJAEHUEY, «I'JTABA», «3AKJIFOUEHUE», «CITMCOK
HNCIIOJIbB3OBAHHBIX HMCTOYHUKOB», <«IIPUJIOXEHMS»  neuararor
MPOMUCHBIMA OyKBaMHM B CEpPEIUHE CTPOK, UCIOJIb3YS MOJYKHUPHBIA MpUPT ¢
pasmepom Ha 1-2 myHkTa Oojble, 4yeM MpPU(T B OCHOBHOM TeKcTe. Tak ke
neyaTaroT 3aroJIOBKH IJiaB.

3aroyioBKM pas/ieNioB IE€YaTaloT CTPOYHBIMH OyKBaMu (KpoMe€ TIEpBOM
MPOMUCHOM) ¢ ab3aI[HOTO OTCTYIa MOJY>KHPHBIM HIpUGTOM ¢ pasmepoM Ha 1- 2
MyHKTa OOJIbIe, Y4eM B OCHOBHOM TEKCTE.

3aroyioBKM TMOAPA3/ACNIOB IEYaTaloT C ab3alHOTO OTCTYyNMa CTPOYHBIMU
OykBaMu (KpoMe TME€pBOM MPOMUCHOMN) TMOMYXKUPHBIM MIPUPTOM C pazMepoM
mpudTa OCHOBHOTO TEKCTA.

[TyHKTBI, Kak WpaBWJIO, 3aroJioBKOB He wumeroT. [Ipu HeobxoammocTu
3aroJIOBOK IMyHKTa IEYaTaloT ¢ ab3aIlHOTO OTCTyNa MOMY>KUPHBIM HIPUGTOM C
pazMepoM HipudTa OCHOBHOTO TEKCTA B MOAOOP K TEKCTY.

B KoOHIIe 3aroJi0BKOB TIJaB, pa3feioB U MOJPA3IeiiOB TOUKY HE cTaBsT. Eciou
3aroJIOBOK COCTOWT W3 JIBYX WM OoJiee MPEeUIOKEHUN, MX Pa3IACNSIOT TOYKON
(Toukamu). B KoHIIE 3aroj0BKa MyHKTA CTAaBAT TOUKY.

PaccTostnue mexay 3arojoBKOM (3a HCKJIIOYEHHEM 3arojioBKa MYHKTa) U
TEKCTOM JOJIKHO COCTaBIISITh 2-3 MEXKCTPOUHBIX MHTEpBaNa. Eciyu Mexay IByMst



3aroJI0BKaMu TEKCT OTCYTCTBYET, TO PACCTOSIHUE MEXK/ly HUMHU YCTaHABIUBACTCS B
1,5-2 MeXCTpouHBIX HMHTEpBajia. PaccTosHuME MEXTy 3aroJloOBKOM U TEKCTOM,
IIOCJIE KOTOPOT'O 3arojIOBOK CIICYeT, MOXKET OBITh OOJIbIlIe, YeM PaCCTOSHUE
ME3K]ly 3ar0JIOBKOM U TEKCTOM, K KOTOPOMY OH OTHOCHUTCS.

Kaxayto CTpyKTYpHYIO 4YacTh KypCOBOM pabOThl cleayeT HayuHaTh C
HOBOTO JIUCTA.

Hymepamus crtpanunr naercs apabckumu 1udpamu. [lepBoit crpanuriei
KYpCOBOM pabOThl SIBJSAECTCS TUTYJIBHBIA JIMUCT, KOTOPHIM BKJIIOYAIOT B OOIIYIO
HYMEpAIMIO CTPaHUI] KypCcOBOM paboThl. Ha TUTYIHHOM JIHICTE HOMEp CTPAHUIIBI
HE CTaBAT, Ha MOCJCAYIOIIUX JIUCTaX HOMEP NPOCTaBISIOT B IIEHTPE HIDKHEH
YacTH JIUCTA 0€3 TOUYKH B KOHIIE.

Hymepanus rnaB, pasnenoB, MOJpa3eioB, MMYHKTOB, PUCYHKOB, TaOJHII,
dbopmyIl, ypaBHEHHH 1aeTcs apabckumu mudpamu 6e3 3HaKa «Noy,

Homep rnmaBel ctaBsaT mocne cioBa «I'JIABA». Pazpenst «PEDGEPATY,
«OT'JTIABJIEHUEYy, «OIIPEIEJIEHU A, «OBO3HAYEHIA n
COKPAILIEHU Sy, «BBEJIEHHWE, «3AKJIFOUEHHUEY, «CIINCOK
HNCIIOJIbB3OBAHHBIX HCTOYHHMKOB», «IIPUJIOXEHWA» He wumeror
HOMEPOB.

Paznenbl HyMeEpPYIOT B Ipeeax Kaxxaou riaasel. Homep pazaena cocTout us
HOMEpa IJ1aBbl U MOPSIKOBOTO HOMEpa pasjielia, pa3AeICHHbIX TOYKOU, HApUMED:
«2.3» (Tpetuii pa3ies BTOPOH TJIaBbl).

[Togpaznensl HyMEpyIOT B Ipeeiax Kaxaoro paszaena. Homep noapaznena
COCTOMT M3 MOPSIKOBBIX HOMEPOB TIJIABBI, pasjena, Mojpasiesia, pa3/IeleHHbIX
ToukamH, Hampumep: «1.3.2» (BTOpoil mojlpasnesn TpeThero pasiesia NEepBOM
TJIaBbI).

[TyHKTBI HyMEpYyIOT apaOCKUMH LIUPpaMU B TIpeeiax Kaxaoro noapasaena.
Homep myHKTa COCTOMT W3 MOPSAKOBBIX HOMEPOB TJIAaBBI, pasjelia, mojpasjera,
MyHKTA, pa3/eICHHbIX TOYKaMmH, Hampumep: «4.1.3.2» (BTOpOil MyHKT TPETHETO
nojpasjeia NMepBOro pasjesia uyeTBepTol IaBbl). Homepa MyHKTOB BBIIEISIOT
MOJTY>KUPHBIM HIPUPTOM.

3aroj0oBOK TJIaBbl MEYATAIOT C HOBOM CTPOKH, CIEIYIOIIEH 3a HOMEPOM
IJ1aBbl. 3ar0J0BKH pa3/ieoB, MOAPA3/EIOB, MIyHKTOB MPUBOASAT MOCIE UX HOMEPOB
yepe3 npooden. [IyHKT MOXKeT He UMETh 3aroJIOBKa.

B koHIle HyMepaluu riaB, pas3ienioB, MOAPA3IeiioB, MyHKTOB, a TAKKe UX
3aroJOBKOB TOUKY HE CTaBSIT.

KypcoBas paGoTa momkHa OBITH TIOMEIIEHA B MAIKYy-CKOPOCIIUBATEIb, WIH
NeperuieTeHa B TBEPIyI0 OOJI0KKY, UJIM TIOMEIIIEHA B CTAHJAPTHYIO MAIKYy.

6.2. TpeboBanus kK 0()OPMIICHUIO WILTIOCTPALIMN U TaOJIHULI.

Nnmoctpannu  (pororpadun, pUCYHKH, HYEPTEHKH, CXEMbI, JUATPAMMEBI,
rpauKu, KapThl U JPYTo€) U TAOJUIIBI CITY>KAT JJI HATJISIHOTO MPECTAaBICHUS B
KypcoBOM paboTe XapaKTepUCTHUK OOBEKTOB HCCICIOBAHUS, TOJYYEHHBIX
TEOPETUUECKNX U (WJIM) DKCIECPUMEHTAIBHBIX JIAHHBIX H  BBIABJICHHBIX
3aKkoHOMepHOcTel. He momyckaercss OlHM U T€ K€ pe3yJbTaThl MPEACTABIATH B
BUJIC WITIOCTPALIUHU U TAOJIUIIBI.

Wnmroctpaniuu ¥ TabJUIBI  CIIEyeT pacmojiaraTh B KypCOBOM paboTe
HEIMOCPEJICTBEHHO Ha CTPaHHWIIE C TEKCTOM TMocie ab3ana, B KOTOPOM OHH
YIOMHUHAIOTCS BIIEPBBIC, WM OTACIBHO Ha cieayrolieil crpanuiie. OHU JOJIKHBI
OBITH PACIONIOXKEHBI TaK, YTOOBI MX OBLJIO yIOOHO paccMaTpuBaTh 0€3 MOBOPOTA
paboThl WIM C TIOBOPOTOM IO 4YacoBOW cTpenke. MinmrocTparuu u TaOIHIbI,
KOTOPBIE PACTOJIOKEHBI HA OTACIBHBIX JIUCTaX KYpCOBOW pabOThI, BKIIOYAIOT B
obmryro Hymeparuio crpanuil. Ecam ux pasmepsl Oosbiie (opmara A4, ux
pa3MeniaroT Ha Jucte popmaTta A3 U yUYUTHIBAIOT KaK OJHY CTPAHUILY.



Wnmroctpaniut W TaOiauIbl  0003HAYAIOT COOTBETCTBEHHO  CJIOBAMH
«Pucynok» u «Tabnuma» u HyMepylOT MOCIEIOBAaTENbHO B MpeAesiax Kaxaou
miaBel. Ha Bce TaOnMIBI M WIUIIOCTPALUM JTOJDKHBI OBITh CCBUIKM B TEKCTE
KypcoBoii pabotel. CnoBa «Pucynok» u «Tabnuna» B MOANUCIX K PHUCYHKY,
Ta0JIMIIE U B CCHUIKAX HAa HUX HE COKPAILIAOT.

Homep wummroctparnuu (TaOnuIlbl) JTOHDKEH COCTOSITh U3 HOMEpa TJaBbl H
MOPSIIKOBOTO  HOMEpAa  WUIOCTpaluu  (TaOJdHIlbl), pa3[eleHHBIX  TOYKOM.
Hampumep: «Pucynok 1.2» (Bropoil puCyHOK mepBoi raBbl), «Tabmuma 2.5»
(msTast Tabnuia BTOpou TiaBbl). Ecnam B TiaBax KypcoBOW paOOThI MPHUBEACHO
JUIIH TI0 OJTHOW WJUTIOCTpaIuu (Tabyuiie), TO UX HyMEPYIOT MOCIIEIOBATEIHHO B
npenenax KypcoBoi padoThl B 1iesioM, Hanpumep: «PucyHok 1», « Tabmuia 3».

WnmrocTpaniivi TOJDKHBI OBITh BBIMOTHEHBI C TTOMOIIBIO KOMIIBIOTEPHOM
TEXHUKU JMOO YEpHWIAMH, TYIIbIO WM TACTOM YEpHOro I[BEeTa Ha Oeyoin
Hempo3payHoit Oymare. KadecTBo wutocTpanuii  JOJDKHO — 00€CIeYMBATH
BO3MOKHOCTh UX YETKOIO KOMUPOBaHUA. [[omycKaeTcsi UCIoab30BaTh B KAYECTBE
WUTIOCTPAlMA pacrledyaTku ¢ MpUOOPOB, a TaKkKe WLIIIOCTPAIMd B IIBETHOM
VCITOJTHEHHH.

B kypcoBoii paboTe momyckaeTrcs UCIOJIb30BAaHUE KaK IMOJIMHHBIX
doTorpaduii, Tak 1 pacnedarok 1uppoBsix Gororpaduii. DoTocHUMKH pazmMepoM
MeHble Gopmata A4 MOJDKHBI OBITh HAaKJIEEHbl Ha CTaHAAPTHBIE JUCTHI O€noil
Oymaru. Ha o00opoTHOI cCTOpOHE KaXJ0W HAKJIEMBAEMOW WILTIOCTPAIIUU
MPOCTABIISIETCSI HOMEP CTPAHMIIbI, HA KOTOPYIO OHA HAKJIEUBAETCS.

WnmocTpanyu, Kak OpaBUiIO, UMEIOT HAaMMEHOBAHHME U TOSICHUTEIbHBIC
JaHHbIE (TMIOJPUCYHOUHBIM TEKCT), paclojiaraeMble MO UEHTPY CTPAHULIBL.
[TosicHUTENIbHBIE JTAHHBIC MOMEIIAIOT II0JI WUIKOCTPAlMENd, a CO CIEAYIOIIEH
CTPOKH - CJIOBO «PHUCYHOK», HOMEp M HAMMEHOBAHWE WJUIIOCTPALMH, OTIEINSS
3HAKOM THpPE HOMEp OT HauMEHOBaHUsA. TOUKy B KOHIIE HyMEpaluu U
HAMMEHOBAHUM WJUTIOCTpAMd HE CTaBiAT. He momyckaercss MepeHoc CJOB B
HaMMEHOBaHUU pHUCYHKA. CioBo «PUCYHOK», €ro HOMEp M HaUMEHOBAHHE
WUTIOCTPALMY TIEYATAIOT MOJY>KUPHBIM IpUQTOM, TiprueM ciioBo "Pucynox", ero
HOMEP, a TaKXKE MOSICHUTEIbHBIE JaHHBIE K HEMY - YMEHBIIICHHBIM Ha 1-2 MyHKTa
pazmepowm mpudrTa.

Hanpumep:

PucyHok 2.1 - DneMeHTbl CUCTEMBI YIIPABICHUS

[MudpoBoit maTepuan KypcoBoi pabOThI, KaK MPaBUIO, OPOPMIISIOT B BHUJIE
tabmui. Kaxnas tabnuia Jo/KHA UMETh KPaTKHKM 3arojoBOK, KOTOPBIH COCTOUT
u3 cinopa "Tabnuma", ee MOPSAAKOBOrO HOMEpa W Ha3BaHUA, OTICICHHOTO OT
HOMEpA 3HAKOM THUpE, 3arojIoBOK CJeayeT MOMelaTh Haja Tadnuieil ciesa, 0e3
a03aIlHOTO OTCTYTIA.

Hanpumep:

Tabmuua 1.4 - KonnuecTBO 3aperucTpupoBaHHBIX NpecTyIieHud B PecryOiuke
benapyce 3a 2011 rog

[Tpu odopmiiennn TabIUI] HEOOXOIUMO PYKOBOJICTBOBATHCS CIIEIYIONUMU
npaBUIaMu:

JOTyCKaeTCsl MPUMEHSTH B Tabymile mpudT Ha 1 -2 MyHKTa MEHBIITUHN, YeM B
TEKCTE KypCOBOM pabOTHI;

HE cleayer BKIouYarh B Tabmuny rpady "Homep mo mopsaxy". Ilpu
HEO0OXOMMOCTUA HyMEpAIINH MMOKa3aTelel, BKIIOYEHHBIX B TaOJIUILy, MOPSIKOBBIC
HOMEpAa YKa3blBAalOT B OOKOBHKE TaOJHIIBI HEMOCPEACTBEHHO TeEpell UuX
HAaUMEHOBAaHUEM; TaOJUIly ¢ OOJIBIIMM KOJMYECTBOM CTPOK JOMYyCKaeTCs
MEePEHOCUTh Ha cieayromuii muct. [Ipu nepenoce yacTu TabJIUIIBI HA IPYTOM JTUCT
€€ 3aroJIOBOK YKa3bIBalOT OAWH pa3 HaJ MNEPBOM YACThIO, CIEBA HAJl APYTUMH



yacTaMu nuinyT ciaoBo "lIpomommkenne". Ecioum B KypcoBoii paboTe HECKOJIBKO
Tabmul, To nocie ciora "l[Ipomomkenue" yka3piBaloT HOMEpP TaOJIMIIbI, HAPUMED:
"l[Iponomkenne Tabmuiel 1.2"; B cnydae mpepbhiBaHUS TaONMIBI M TEPEHOCA €€
YacTH Ha CIEAYIONIYIO CTPAaHUIy B KOHIIE TEPBOM YacTU TaOJUIBI HIDKHSIS,
OTrpaHUYMBAIOLIAS €€ YepTa, HE IPOBOJUTCS.

6.3. TpeboBanus k ohopmiieHHI0 GOPMYI.

®opmyibl B pabote (eciu ux 0oJiee 0IHON) HyMEPYIOT B MpeJenax passena.
Homep ¢popMyibl coCTOUT U3 HOMEpa pazjiena U NOpPsSIKOBOro HoMepa (GOopMyJIbl B
paszene, pa3IeIeHHbIX TOUKOM.

Hampumep: (3.1) (nepBas hopmymna TpeTbero pasjena).

VYpaBHeHus u (QopMysbl clenyeT BBIACIATh M3 TEKCTa CBOOOIHBIMU
cTpokamu. BrImie u HIbKe Kaxaoi GopMyIibl JOIKHO OBITH OCTaBICHO HE MEHEE
OJIHOM cBOOOJHOW cTpoku. Ecnu ypaBHeHHE HE yMemiaercs B OAHY CTPOKY, OHO
JOJKHO OBITh TIEPEHECEHO MOCII€ TOTO WJIM MHOTO ONEPAIIMOHHOTO 3HAKA.

6.4. TpeboBanus Kk 0hOPMIICHUIO IPUMEUAHUIA.

[Tpu HEOOXOAMMOCTH CIIENYET JaBaTh MOSICHEHUS WJIM CIIPABOYHBIE JAHHBIC
K COJIepKaHUI0 WILTIOCTPALMK (TaOJUIIbI) WIIM K TEKCTY HEMOCPEACTBEHHO B BHJIC
MPUMEUYaHUM, KOTOPBIE IPUBOJIAT HEMOCPEICTBEHHO 0 HUMU. Eciu nmpuMeuanue
onHO, TOo mocne cioBa «lIpumeuanue», HaAMMCAHHOTO C a03alHOTO OTCTYyMA,
CTaBUTCA TUpPE U C MNPONUCHOM OyKBBI H3Jaraercs npuMmedanue. B ciydae
HECKOJIbKUX MpPUMEYaHUN KaXKJI0€ M3 HUX I[I€YaTaeTcsi C HOBOW CTPOKU C
a03aIiHOTO OTCTyIA U HyMepyeTcs apabckumu 1udpamu.

CnoBo «llpumedanusr» M uX colaepKaHUE IMeyaTalTca MPUGTOM C
pasmepoM Ha | - 2 myHKTa MEHbIIIEe pa3Mepa mpudTa OCHOBHOTO TEKCTA.

6.5. TpeboBanus kK 0hOPMIICHUIO CCHIIIOK.

ABTOp KypcoBOi pabOThI 00513aH /1aBaTh CChUIIKA HA HCTOYHHUKH, MAaTEPHUAIIbI
WM OTJIETIbHBIE PE3YJIbTAThI U3 KOTOPHIX MPUBOJATCS B €T0 KYpPCOBOW paboTe WM
Ha WJESX U BBIBOJIAX KOTOPBIX pa3pabaThIBAIOTCS MPOOJIEMBI, 3a7a4u, BOMPOCHI,
U3YYEHHUIO KOTOPBIX TOCBAIIEHA KypcoBasi pabora. Takue CChUIKH J1al0T
BO3MO>KHOCTh HAWTH COOTBETCTBYIOIINE UCTOYHUKHU U MPOBEPUTH JOCTOBEPHOCTH
UTUPOBAHUS, a TakKe HEoOXoIuMyro WH(OpMaIuio 00 3TOM HCTOYHHKE (€ro
colepxaHue, S3bIK, 00beM u jApyroe). Ecim oguH M TOT K€ Marepuanl
MEepPEn31aeTCsl HEOJHOKPATHO, TO MPEANOUYTUTEIIBHEE CChUIATHCS HA €T0 MOCJIEIHEE
W3/1aHUE.

[Ipy ucCronb30BaHUM CBEJICHUN M3 HMCTOYHUKA C OOJIBIIMM KOJIMYECTBOM
CTpaHHI] aBTOpP MOJDKEH yKa3aTh B TOM MECT€ KypCOBOMl pabOThI, TAe JaeTcs
CChIIKA Ha 3TOT MCTOYHHUK, HOMEpa CTPaHUIl, WUIIOCTparui, tadmmi, Ghopmy,
ypaBHEHM, HA KOTOPHIE J1a€TCs CChUIKa B KypcoBoi padote. Hampumep: «[14, c.
26, Tabnuma 2]» (3aeck 14 - HoMep ucToyHuKa B Oubimorpaduueckom crucke, 26
- HOMEp CTPaHMUIIbI, 2 - HOMEP TaOJIHIIBI).

CcChUIKM HAa UCTOYHUKH B TEKCTE KYpCOBOM paOOThI OCYIIECTBIISIIOTCS TTyTEM
MPUBEJCHUS HOMEpPa B COOTBETCTBUU C OumbOimorpaduueckum crnmuckom. Homep
MCTOYHUKA TIO CIIHUCKY 3aKJII0YAETCs B KBAJAPATHBIE CKOOKHU.

6.5. TpeboBanus K OPOPMIICHHIO CITUCKA UCTIOIB30BaHHBIX HCTOUHUKOB.

Ceenennst 00 HCIOJB30BAHHBIX B KYpPCOBOM pabOTe HMCTOYHHUKAX
npuBoaATCs B pazaene « CHUCOK UCTIOIb30BAHHBIX HCTOYHUKOBY.

Jlonyckaercss TOpuUBEIEHHE OJHOTO W  TOTO K€ HMCTOYHMKA B
OoubmmorpaduuecKoM CIUCKE TOJBKO OJIMH pa3.

Cnucok HCMOJB30BAHHBIX  HCTOYHHUKOB (OPMHUPYIOTCS B  TMOPSIKE
MOSIBJIEHUSI CCBUIOK B TEKCTE€ KypcOBOWM pabOThl OO B aiaBUTHOM MOPSJIKE
dbaMuuii IEpPBBIX aBTOPOB U (WM ) 3arjlaBU.



B cnomucke WCMONB30BaHHBIX HMCTOYHHUKOB CBEJEHUS 00 WCTOYHHUKAX
HYMEPYIOT apaObCKUMHU Ludpamu.

CBenennsi 00 MCTOYHMKAX Ie4yaTaloT ¢ ab3amHoro OTcTyma. B cromcke
MCIIOJIb30BaHHBIX HCTOUYHHUKOB MOCIE HOMEPA CTaBST TOUKY.

Conepxanue CBeICHMM 00 HMCTOYHMKAX JOJDKHO COOTBETCTBOBATh
npaBuiamM OnOIMorpadUuecKoro OMMCaHus B CIIUCKE UCTOYHUKOB, TPUBOJIUMBIX B
nuccepTarnuu u aBropedepare (yreepxaeHsl [Ipukazom Breicieit artectainoHHOM
komuccuu Pecnyonuku benapycs ot 25.06.2014 Ne 159).

[Tpu dhopmupoBaHUU CTIHMCKA UCIOJIB30BAHHBIX UCTOYHUKOB B ali(haBUTHOM
MOpSJIKE OH TMPEACTABIAETCA B BHAE Tpex dacrten. B mnepBoi uactu
MPEACTaBIAIOTCA OubInorpaduyeckre MCTOYHMKU, B KOTOPBIX JUIsI OMHCAHUS
UCIIOJB3YETCSl KUPWUINIA, BO BTOPOW 4YAacCTH — JIATUHUIA, B TPEThEU — HHAad
rpadguka (Hampumep: ueporiaudsl, apadckoe muchbMo). Ecnmu st ommcaHus
UCIIOJB3YyeTCsl WHasg rpaduka, TO TOCIe HEOOXOAUMBIX OuOIHMorpaduuecKux
JTAHHBIX HA SI3bIKE OPUTHHAJIA B CKOOKAaX MPUBOJUTCS UX TMEPEBOJ Ha PYCCKUM
A3BIK.

6.6. TpeboBanus k 0HOPMIICHUIO TPUIIOKESHHM.

Paznen «llpunoxenus» oGopMISIOT B KOHIIE KypCcOBOW palboTHI,
pacrionarasi UX B TOpSIKE TOSIBIEHUS CChUIOK B TekcTe. He momyckaercs
BKJIIOYEHHUE B TMPUIIOKEHUE MaTepuaioB, Ha KOTOPbIE OTCYTCTBYIOT CCBHUIKH B
TEKCTE KypCOBOM pabOTHI.

Kaxnoe npuiioxkeHue clielyeT HauhHaTh C HOBOIO JINCTa C YKa3aHHUEM B
npaBoM BepxHeM yriy cioBa «[IPUJIOXEHUWE», naneyatraHHOrO MPONMUCHBIMU
oykBamu. [lpmioxeHue MOHKHO UMETh COJEPKATEIbHBIA 3aroJIOBOK, KOTOPBIN
pa3MeniaeTcs ¢ HOBOM CTPOKH IO IIEHTPY JIKCTA C MPOTUCHOM OyKBHI.

Ilpunoxenns o0003HA4arOT 3aryiaBHBIMH _OyKBaMHM pYyCCKOro andasura,
HaupHas ¢ A (3a HMCKIIodeHueM Oyks E, 3, U, 0, 4, b, bl 'b), Hanpumep:
«I[TPUJIOXKEHUE Ay, «HPI/IJIO}KEHI/IE B», «HPI/IJIO}KEHI/IE B».
Jonyckaercss o00O3HA4aTh MNPUIIOKEHUS OyKBaMU JIATUHCKOTO andaBuTa, 3a
uckimoueHreM OykB I u O.

TekcT KaKa0ro MPUIOKEHUS MPU HEOOXOAMMOCTH MOKET OBITh pa3fieiicH
Ha pazienbl M TOJpa3fiesibl, KOTOpPhle HYMEPYIOTCS B IMpelesiax Kaxkaoro
MPWIOKEHUS, TP STOM TIepe] HOMEpOM pasnena (mojapasena) cTaBuTcs OykBa,
COOTBETCTBYIOIIAsi 00O03HAUEHUIO TpwiIokeHus (Hampumep: Al.2 - BTOpoi
noApaszzea TMepBoro paszaena npuwioxkeHus A). Tak ke HyMepyloTcs B
MPWIOKEHUH WILTIOCTPAIIMH, TaOIUIIbI, POPMYJIIBI M YPaBHECHHUS.

[ToaroroBneHHbIe KypcoBble pabOThl mpeAcTaBisoTess Metonucty @30 B
COOTBETCTBUHU CO CPOKaMH, YKa3aHHBIMH B IUIaHE TpaduKe BBIMOJHEHUS ATArloB
KypCOBO#1 paOOTHI.



