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2 | TemaTndeckuii 1IaH AUCIMTUIAHBI 9)
Pexomenmanmu 1mo u3y4eHuo TeM y4eOHOU MPOrpaMMbI.

3 |Tema Ne 1. CymHocTh U cOAEp)KaHUE COIUATBHOTO 6
ynpasienus. Hayka ynpaBieHusl.

4 | Tema Ne 2. CucreMsbl colfMabHOTO yrpasieHus. OpraHuzanus 7
CHUCTEMBI YIIPABJICHHS B OpraHaX BHYTPEHHUX JIETT

5 | Tema Ne 3. MeTroasl yripaBii€HUs] B OpraHax BHYTPEHHUX e 9

6 |Tema No 4. Cucrema wunbpopManuu u HUH(DOpPMAITMOHHOE 10
oOecrieyeHue yrpapieHUs: B OpraHax BHyTPEHHUX Jell

7 | Tema Ne 5. Ananutuueckas pabora B opraHax BHYTPEHHHX 13
aen

8 |Tema No 6. IloaroroBka W TPUHATHE YIPABICHYECKUX 15
pENIeHN B OpraHax BHYTPEHHUX JIE.

10 |Tema Ne 7. OpraHuzanusi HCIOTHEHUS YIPaBICHUYECKUX 19
pElIeHH B OpraHax BHYTPEHHUX e

11 | Tema Ne 8. Opranuzanus pabOThl C KaJpaMu B MpoOIEcce 22
yIpaBJIeHUs B OpPraHax BHYTPEHHUX JET

12 | Marepuanbl [jisi TOATOTOBKH K BBIMOJTHEHUIO KOHTPOJBHOMN 24
paboThI

13 |Tema Ne 9.  JloKyMEHTUpPOBAaHHE  YIPaBICHUCCKON 26
JESTENbHOCTH B OpraHax BHYTPEHHUX Jell

14 | Tema No 10. OcHOBbI HaydyHOW OpraHu3aluu Tpyjaa 29
COTPYIHUKOB OPTaHOB BHYTPEHHUX JIETI

15 | Marepuaiibl Jy1si TOATOTOBKHU K MPOMEXKYTOYHOM arTecTaluu 31
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BBEAEHHUE

MeToauueckne peKOMEHIAMK 10 M3YyYEHUI0 Y4eOHOW JAMCHUTIIMHBI
«OCHOBBI yIIpaBJIeHHs] OpraHaMi BHYTPEHHUX Jen» (najee — MP) moaroToBiieHsl B
COOTBETCTBMM C Y4eOHOH MporpaMMoi, KOTOpas COCTAaBJI€Ha Ha OCHOBE
o0pa3oBaTeNbHBIX  CTAaHAAPTOB  BBICIIET0  oOOpa3oBaHus |  cTymeHn 10
cnermansHOCTAM 1-93 01 01 IIpaBoBoe obecrieueHre 0OIIECTBEHHON O€30MacHOCTH
u 1-93 01 03 IlpaBoBoe oOecmedeHUE OINEPATUBHO-PO3BICKHON ACATEILHOCTH U
SIBJIIIOTCS] KOMITJIEKCHBIM y4€OHO-METOANYECKUM JOKYMEHTOM.

Lenpto yueOHOM  AaucHUIUIMHBL  «OCHOBBI  YOpPABJIEHUS  OpPraHaMu
BHYTPEHHHUX Je» sBiseTcs oOydeHue CIyllaTeled C y4eTOM COBPEMEHHBIX
TpeOOBaHUI TEOPETUUECKUM 3HAHMUSIM U IMPAKTHUECKUM HaBbIKaM OCYILIECTBIICHUS
yIpaBJICHUYECKOHN JAEITETbHOCTH B OpraHax BHYTPEHHUX eIl

3amaun u3yyeHus: y4eOHON AUCIUIIIMHBI COCTOST B YCBOGHUU CIyIIATENSIMU
TEOPETHUKO-METOI0JIOTMYECKUX OCHOB M HOPMATHUBHOTO MPAaBOBOTO OOECIEUEHUs
yIpaBJIeHUs] OpraHaMy BHYTPEHHUX JIeJl, a TaKkKe B (DOPMUPOBAHUM KOMITETEHUIUN
N0 TPHUHITHIO ONTHUMAIbHBIX YNPaBICHUECKUX PpEIICHUH, TUIAHUPOBAHUIO U
OpraHu3alid  COOCTBEHHOW  CIY)KEOHOW  JESITENBbHOCTH U JEATEIbHOCTU
UCTIOJHUTENEH, COOMIOACHUIO HOPM NPO(GECCHOHATBHON 3THUKH, TICUXOJIOTHYECKU
NPABWJIHHOTO TOCTPOEHUS OPraHU3AIMOHHBIX OTHOIIEHUN, OCYIIECTBICHHUIO
KOHTPOJIS U yUeTa Pe3yIbTaTOB CIIy)KEOHOU e TEIIEHOCTH.

VYyebnas mucrumauHa «OCHOBBI YIIPaBICHUS OpraHaMU BHYTPEHHUX 1T
ABIAETCA  y4eOHOM  JUCUUIUIMHOM  KOMIIOHEHTa  YYPEXACHHUS  BBICIIETO
oOpa3oBaHHs W BXOJUT B UHUKI OOIIEHAYYHBIX U 00HIenpodeccuoHaTbHBIX
y4eOHBIX AUCIUILINH yUeOHBIX TUIAHOB YUpexkaAeHUs 00pa3oBanus «MoOTHUIEBCKUI
MHCTUTYT  MuHUCTEpcTBa  BHYTpeHHMX  Jen  Pecnyonuku — benmapycb»
cnenuanbHocTe 1-93 0 01 IIpaBoBoe obecnieueHne oOIIeCTBEHHONH 0€301acHOCTH
u 1-93 01 03 IIpaBoBoe obecrieueHrEe ONePATUBHO-PO3BICKHON JIEITEIIbHOCTH.

JlanHas ydeOHas AMCUUIUIMHA B3aUMOCBsI3aHAa C YYEOHBIMHU TUCITUTUIMHAMU
«AJIMUHUCTPATUBHOE,  AJAMUHHCTPATUBHO-JAEIUKTHOE M  IPOLECCyaJbHO-
UCIIOJIHUTEIIbHOE  MPaBO»,  «AJIMUHHUCTPATUBHAS  JIEATEILHOCTH  OpPraHOB
BHYTPEHHHUX Jel», «Opranuzanus JesTeIbHOCTH MOAPA3JICTICHUN MUIHIIUH
oOmecTBeHHON Oe3omacHocTH», «lIpodunakTuyeckas AEATENIbHOCTh MUIUIUU
oOmiecTBeHHON  Oe3omacHocThy», «OpraHuzanusi W TaKTHKa JI€ATEIbHOCTH
OTEPAaTUBHBIX TMOJPA3ACICHU OPraHOB BHYTPEHHHX Jem», «KpumunHosnorus u
npoduIaKTUKa MpecTyuieHnit», «MubopMannoHHbie TEXHOIOTHH B AESTEIbHOCTH
OpPraHOB BHYTPEHHUX JEN», «JleTOmpOn3BOACTBO U PEKUM CEKPETHOCTIY.

B coorBercTBUM ¢ y4eOHBIMH IJITaHAMHM YUYpEXKICHHS 0Opa3oBaHUS I10
cnenuanbHocTsiM  1-9301 01  IIpaBoBoe  oOecreueHue  OOIIECTBEHHOMU
o6eszonacHoctu u 1-93 01 03 I[lpaBoBoe oOecreueHrue OnepaTUBHO-PO3BICKHON
JeSITEeIbHOCTH Ha M3Y4YeHHE Y4eOHON NUCHUIUIMHBI OTBoaUTCS Beero 108 yacos, B
3a04HON (popMme: aymuTOpHBIX — 16 4YacoB, W3 HUX: JEKIUH — 8, MPaKTHUUYECKUX
3aHATUA — 2, CEMHUHApPCKUX 3aHATHH — 4, KOHTpOJbHas pabora — 2. YdeOHas
aUucUUIUIMHA u3ydaercs B 9 u 10 cemectpax, popMa npoOMeEKyTOUYHOM arTecTauuu
—sk3ameH (10 cemectp).
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Hacrosimrie MP gBiSItOTCS OCHOBHBIM y4€OHO-METOJIUYECKUM JOKYMEHTOM
JUIsL  chyliateneil  OTAENEeHHMs 3a04HOro oOydeHus (akylnbTeTa MUIUIUU
Morunesckoro wuHctutyra MBJ npu wn3ydeHuu guCHMIUIMHBL  «OCHOBBI
yIpaBJ€HUsI OpraHaMu BHYTPEHHHX Jei». VX ncrnosib30BaHHE MPHU MOATOTOBKE KO
BCEM BHJIaM 3aHSATUH SABISIETCSA 00513aTEIbHBIM.

CopepxaHue Kypca U3y4yaeTcss B XOA€ JIeKUMH, HAa CEMHHAPCKHUX,
MPaKTUYECKUX 3aHATHUSX, B PAMKAX CAMOCTOSITENBHOW PabOThI B MEKCECCHOHHBIN
NEPHOJ] U Ha JIa0OPaTOPHO-IK3aMEHAIMOHHOW CECCHUHU.

KauecTBeHHass mNOArOTOBKA K ayAUTOPHBIM 3aHATUAM  ONPEHENSIETCS
aKTUBHOW pabOTOM ciymareled Ha JEKUHUSIX, CEMUHApPCKHUX, IPAKTUYECKUX
3aHATHSAX U UX IOOPOCOBECTHOM CaMOMOATOTOBKOM. TeopeTnueckuii Matepuan s
CaMOCTOSITENIFHOTO HM3YYEHHS pa3MELIEH B AJIEKTPOHHOM Y4eOHO-METOJINYECKOM
KOMIUIEKCE Y4eOHOW MUCUMIUIMHBI «OCHOBBI YNpaBJIEHUsS OpraHaMu BHYTPEHHUX
nem» (manee - OYMKJ]) B cucreme sdo.institutemvd.by. KoHTpoab
CaMOCTOSITENTLHOM pabOThl OCYIIECTBISETCS MOCPEACTBOM BBIMIOJIHEHUSI TECTOBBIX
3aganuii B janHoM DY MK/,

[Io BceM Bompocam y4eOHON AUCIUIUIMHBI CIYIIATENIH MOTYT MOJIYYHTb
KOHCYJIBTALIMK Y MTPOQECCOPCKO-MPENOIaBATENbCKOTO cOCcTaBa Kadeapsbl, a TakxKe
BOCIIOJIb30BaThCsl HEOOXOAUMBIM Y4eOHO-CIIPAaBOUHBIM MaTE€pPHAIOM, UMEIOLIUMCS
B yueOHO-MeToAndeckoM kabuHere Kadeapbl (kabuner Ne 228 yueGHOTO
KopIyca).

Coucoxk nuTepaTypbl JJisi TOATOTOBKM K 3aHATUSIM NPUBOAUTCSA IO
cocrosauto Ha 30.08.2022 roma. M3MeHeHHMs B 3aKOHOJATEIbCTBE OyayT
JOBOJIUTHCA CIYIIATENSIM Ha JICKIUAX, CCMUHAPCKUX U MPAKTUYECKUX 3aAHITHUSX.



5

TEMATHUYECKUH IUIAH JJUCHUILJIUHBI

AyIUTOpHBIC Yachl

=N
: s |55
o 3 < ) =
Slo |E| & 85588
HanmMenoBanue Tembl 5 § 5L EQ = 3y
g | A G| S| EERG
3) R|lo | 8ES
as Ola P2
= 31
Tema Ne 1. Cymsocte u  coaepxxanue | 2 2 2
COIMAJILHOTO yrpasienus. Hayka ympaBieHus.
Tema Ne 2. CucreMbl COIMANBHOTO yMpaBleHUS. | 2 2 2
Opranuzaiusi CHUCTEMbl YINpaBICHUS B OpraHax
BHYTPCHHHUX JCIT
Tema Ne 3. Mertoasl ymnpaBieHHs B OpraHax
BHYTPCHHUX JIEJT
Tema Ne 4. Cucrema wunHdopmamum wu| 2 2 2
uH(popMallMoOHHOe oOeclieyeHue YIpaBiIeHUs B
OpraHax BHYTPEHHHX JEI
Tema Ne 5. Ananutuueckas pabota B opranax | 2 2 |2
BHYTPEHHHUX JeII
Tema Ne 6. [TIlogroroBka u  mpuHAtue | 2 2 2
yIpaBICHUYECKUX pereHui B opranax
BHYTPCHHHUX JICIL.
Tema Ne 7. Oprasmszanus  HUCHOJHEHUs | 2 2 2
yIPaBIEHYECKUX pelIeHni B opraHax
BHYTPEHHHUX Jell
Tema Ne 8. Opranuzarus paboThl ¢ KajapaMu B
npolecce YMpaBiICHUS B OpraHax BHYTPEHHUX
Jel
KonTtponbHas pabora 2
Tema Ne 9. JlokyMeHTHpOBaHUE yNpaBIIeHYECKON | 2 2 2
JeSITETbHOCTH B OpraHax BHYTPEHHUX JIEl
Tema Ne 10. OcHOBBI HaydyHOW OpraHu3aLUU
TPyJa COTPYTHUKOB OPTaHOB BHYTPEHHUX JIETI
DK3aMeH
Bcero no qucuuminge: 16 | 14 |8 | 4 | 2
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PEKOMEHJIAIIMU IO U3YUYEHUIO TEM YYEBHOH IPOI'PAMMBbI

TEMA 1. CYIIHOCTDb 1 COAEP KAHUE COLIMAJBHOI'O
YIIPABJIEHUS. HAYKA YIIPABJIEHUSA

Bcezo uacoe no meme.: 2 uaca
Jlexyuonnvle 3ausamus — 2 uaca

COJEP)XAHUE YUEBHOI'O MATEPHAIJIA

IloHATHE COLMANBHOrO YHpPaBJIEHUs, €ro CyIHOCTb W COJIEpPKAHHUE.
OCHOBHBIE aCIEKThl COLMAIBHOrO yrnpasiieHus. COCTaBHbBIE 3JEMEHTHI MOHATHUSA
ynpasienus. [Ipouecc ynpaBieHUs U €ro OCHOBHBIE CTaJAMU, (PYHKIIMH CUCTEMBbI
yhnpaBiieHuss M (QYHKUMMA Tpollecca YNpaBl€HUs, HX IOCIEI0BATENbHOCTb.
[IpuHUMIIBI yIIpaBiIeHUs U UX KJIacCU(pUKAIUSL.

IIpenmer, copepkaHMe W METOABI HAYKM COLMAIBHOTO YIPaBJIECHUS.
Pa3Butnie Hayku conualbHOrO ymparieHus. PaszpaboTka mnpobiem Hayku
COLIMAJIBHOTO yNpaBiieHUA. Polb HAYKH B COBEPIIIEHCTBOBAHUU T'OCYAAPCTBEHHOIO
yIPaBIICHUS, B YIYUYLUIEHUU OPTraHU3ALMHU U MOBBILIEHUU YP(HEKTUBHOCTH pabOThI
OpraHoOB BHYTPEHHUX JIEIL.

OObekT, nmpeaMeTr, Leau U 3aJadd AUCUUILINHBI «OCHOBBI YIpPAaBJICHUS B
OpraHax BHYTPEHHHUX JEI.

Jlexknus (2 gyaca)
Bompocsl, paccMaTprBaeMble Ha JIGKIIMOHHOM 3aHITHH
1. CymHOCTb U cofiep’KaHue COLUATBHOTO YIPABICHHUS.
2. Hayka ynpaBneHusl.
3. [Ipenmer, nenu u 3agauu JUCUUILIUHBI «OCHOBBI YIPaBJIEHUS B OpraHax
BHYTPEHHUX JIEI1».

Memoouueckue pexomeHOauUU nO U3YYEHUIO BONPOCOE MEMbl

[Ipy w3ydeHWM NaHHOW TEeMbl HEOOXOIWMO YSCHHTh OCHOBHBIE ACIEKTHI
COITMAILHOTO YIIPaBJICHHS, COCTABHBIC DJIEMEHTHI TTOHSATHS YIPABJICHUS, CYIITHOCTh
mpoliecca ymnpaBjieHUss U €ro OCHOBHbIe cranuu. Cieayer pa3o0OpaThCsi B CYyTH
(GYHKIHMI CHCTEMBI YIIpaBIICHUS M (QYHKIHMH Mpoliecca yIpaBieHUs, HX OTIHYHSIX.
Heob6xomuMo 03HAaKOMHUTBCS C OCHOBHBIMH TIPUHITUIIAMH YIPaBIECHUS W UX
Bumamu. Ocoboe BHUMaHUE CleayeT oOpaTUTh Ha H3YyYEHHE BOIPOCOB
CTAHOBJICHUSI HAYKH COLMAIBHOTO YIPABICHUS, a TaKXke YICHUTh B YEM
3aKJIF0YAETCs IPEAMET, COJIep)KaHue U METO bl HAYKH COITMAIbHOTO yIIPaBJICHMUS.

Kpome 3Toro HeoO6X0 MO 03HAKOMHUTBCS C OOBEKTOM, MPEIMETOM, IEISIMU
U 3aJlayaMy y4yeOHOU AUCHUIIINHBI «OCHOBBI YIPaBJICHUSI OpraHaMU BHYTPEHHUX
eI,

Jlns  3akperieHHs HW3YyYEeHHOro Marepuaja HeoOXOJAMMO  BBITIOJIHUTH
TecTOBKIC 3aaHus B DYMKIJI.



INEPEYEHb PEKOMEHJIYEMOWM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4HO-METOAOJOTMYECKHE OCHOBBI  YIPABJICHUS
opraHamMu BHYTpPEHHHX Jel : B 2-X dactax Y. 1. : yueOHoe mocoOue asisi By30B /
A.IL. JleonoB. Munck : Akagemus MB/] Peciy6nuku benapycs, 2013 — 323 c.

2. OCHOBBI YIIpaBJICHUSI B OpraHax BHYTPEHHHUX [N : albOOM cXeM / MO
pen. A.Il. Kopenesa ; [aBT. kon.: A.Il. Kopenes, B.C. Uepnsasckuii, I'.I1. I'epr,
H.A. bynenko u ap.]. — Mocksa : [llut-M, 1999 — 156 c.

3. OcHOBBHI ynpaBieHHs B OpraHax BHYTPEHHHUX Jen : Kypc Jekiuit / T. M.
3anuHa [u ap.]. — Boponex : Boponexckuit mncrurytr MBJ] Poccuun, 2018. —
208 c.

BOIIPOCHI JUIA CAMOKOHTPOJIA 110 TEME:

1. JlaiiTe moOHATHE COLMAIBLHOIO YMPABICHUS, PACKPOUTE €ro CyIIHOCTh U
COJIEpKaHHUE.

2. PackpoiiTe OCHOBHBIE aCIIEKThI COIIUAIBHOTO YIIPABJICHHUS.

3. HazoBute cocTaBHBIE 2JICMEHTHI TOHATHS YIIPABICHUS.

4. PackpoiiTe mpoIecc ynpaBiI€HUs U €r0 OCHOBHBIE CTaJNH.

5. Packpoiite conepkanue GYHKIIUH CHUCTEMBI YIpaBlICHHS W (DYHKIUN
npolecca yrnpasjiaeHus. B yem ux cXoACTBO U pa3anyusd

6. Ha3zoBuTe OCHOBHBIE TPUHIUIIBI  yOPABICHUS, NPHUBEAUTE UX
KJ1acCU(UKAITHIO.

/. YkaxuTe TpeaMeT, COAEepKaHHE W METOJbl HAyKh COLMAIBHOTO
yIPaBIICHUS.

8. OnummuTe TmpoIecc pa3BUTHS HAYKH COIUATBLHOTO YIIPaBICHUS.

9. HazoBute 0O0BEKT, MpeIMeT, LENd U 3aJa4yd JUCHUILTUHBI «OCHOBBI
yIpaBJICHUS B OpraHax BHYTPEHHUX JEJ.

TEMA 2. CUCTEMBbI COIIMAJIBHOTI'O YIIPABJIEHUSI.
OPT'AHU3AIIUA CUCTEMBI YIIPABJIEHUSA B OPT’TAHAX
BHYTPEHHHUX JEJI

Bcezo wacos no meme: 2 waca
Jlexyuonnvle 3anamus — 2 waca

COLEPXAHUE YYEBHOI'O MATEPUAIJIA
[Tonsitue cucrembl. O0mias kinaccuduxanus cucteMbl. OCHOBHBIE 3JIEMEHTHI
cucTeMbl yrpaBieHUs. DOpManbHO-IOTHYECKUE MPU3HAKU COLMAIBHBIX CUCTEM.
BryTpennue u BHenHUE chephl COIUATBHOTO YITPABICHHUS.
[enm, 3anaun ¥ QyHKIMH COIUATBHBIX CUCTEM.
QOyHKIMOHAJIBHAS W OpPraHMW3alMOHHAs CTPYKTypa OpPraHOB BHYTPEHHUX
nen. OpraHusanys CUCTEMBI YIIPABICHHs B OpraHax BHYTPEHHUX JAeil. [IpuHImmIeI



IIOCTPOEHMS OPraHU3AaLMOHHBIX CTPYKTYpP YHNPABJICHUSA OPraHOB BHYTPEHHUX JEI.
Turbl OpraHU3allMOHHBIX CTPYKTYpP YIPaBJICHUS.

Jleknus (2 yaca)

Bomnpocsl, paccmaTpuBaeMbie Ha JIEKITMOHHOM 3aHSATHU:

1. O6mias xapakTepUCTUKa COUUAIIBHBIX cucTeM. Opranbl BHYTPEHHUX e
KaK 4acTh COIUAIBHON CUCTEMBL.

2. Opranu3alMoOHHbIE CTPYKTYPHI B OpraHax BHYTPEHHUX JICII.

Memoouueckue pexomenoauuu no u3y4eHuIo 60NPOCO8 memol

[Ipy wu3ydeHUH MAAHHOW TEMBI HEOOXOAMMO YSICHUTH IMOHATHE, OOIIYIO
KJacCU(PUKAIIMIO CHUCTEM COLMAJIBHOTO YIPABJIEHUS, OCHOBHBIE 3JIEMEHTHI
CUCTEMBI YHpPAaBJICHUS, (POPMATbHO-TOTUYECKHE IMPU3HAKU COLIMAIBHBIX CHUCTEM,
BHYTPEHHHE M BHEWIHUE c(epbl cOUMaIbHOro ympasieHud. Oco0oe BHUMaHHE
CIIEZIyeT yJEeNUTh PAaCCMOTPEHMIO IIENH, 3aJa4 M (PYHKIHUH COLMATIBHBIX CHCTEM,
OpraHU3alMM CUCTEMBI YIIPABICHUS B OpraHax BHYTPEHHHUX JIE.

HeoOxoauMoO  JOMOJHUTENBHO  PAacCMOTPETh MPUHIUIBI  MOCTPOCHHUS
OpraHU3allMOHHBIX CTPYKTYp YIpPaBJIEHUS OPraHoB BHYTPEHHUX JEN, THIIbI
OpraHU3allMOHHBIX CTPYKTYP YIPAaBIICHHUS], ($YHKIIMOHATBHYIO "
OpPraHMU3ALMOHHYIO CTPYKTYPY OpraHOB BHYTPEHHHUX JIET.

JUist  3aKkperyieHuss H3Yy4YEeHHOro Marepuana HEoOXOJIMMO  BBIOJIHUTD
TecToBbIe 3a1aHus B DY MK/,

INEPEYEHHb PEKOMEHJIYEMOM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4yHO-METO/OJOTrMYECKUE OCHOBBI  YIPABICHUSA
opraHamMu BHYTPEHHHUX Jel : B 2-X dacTax Y. 1. : yueOHoe mocoOue ajisi By30B /
A.II. JleonoB. Munck : Akaaemus MB/] Peciy6nuku benapycs, 2013 — 323 c.

2. OCHOBBI yIpaBJICHHUsI B OpraHax BHYTPEHHUX A€ : albOOM CXeM / MoJ
pen. A.Il. Kopenesa ; [aBT. kon.: A.Il. Kopenes, B.C. Yepnasckui, I'.I1. I'epr,
H.N. bynenko u ap.]. — Mocksa : [llut-M, 1999 — 156 c.

3. OcHOBBI yIpaBieHUsl B OpraHax BHYTPEHHUX Jien : Kypc jekuuii / T. M.
3anunHa [u 1p.]. — Boponex : Boponexckuit uactutyr MBJ] Poccun, 2018. — 208
C.

HopmatuBHBIE TpaBOBBIE aKThI

1. O6 opranax BHyTpeHHHX jaen PecnyOnuku benapych [DaeKTpoHHBIN
pecypc] : 3akon Pecn. benapycsh, 17 utons 2007 r., Ne 263-3: B pen. 3akona Pecr.
benapycy or 17 mas 2021 r. // DTAJIOH. 3akonomarenscTtBo PecmyOnnku
benapycs / Ham. nentp npaBoBoii uadopm. Pecn. benapyces. — Munck, 2021.

BOITPOCHI AJIs1 CAMOKOHTPOJIA 11O TEME:
JlaliTe NOHSATHE CUCTEMBI YIIPABJICHUSL.
[TpuBeauTe o0ITYyIO KIacCU(BUKAITUIO CUCTEM yIPABIICHHUS.
HazoBuTe 0CHOBHBIE 3JIEMEHTHI CUCTEMbI YIIPABIICHHUS.
Ykaxure popManbHO-TOTHIECKHUE MPU3HAKU COIMMATBHBIX CHCTEM.
PackpoiiTe BHyTpeHHHE 1 BHENTHHIE C(Pephl COMATBHOTO YIIPABICHHUS.

bR
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6. HazoBure 11enu, 3a1a4u U PyHKIIMN COLUATBHBIX CHCTEM.

7. PackpoiiTe QyHKIIMOHAIBHYIO ¥ OPraHU3alMOHHYIO CTPYKTYPY OPTaHOB
BHYTPEHHUX JIEJI, OPTaHU3AINIO0 CUCTEMBI YIIPABJICHUS B OpraHax BHYTPEHHUX JIETI.

8. HazoBure mnpHMHOWIBI TIOCTPOCHUS  OPTAHHU3AIMOHHBIX  CTPYKTYP
yIpaBJICHUs OPTaHOB BHYTPEHHUX I

9. VYkaxuTe TUIBI OPTAaHU3AIMOHHBIX CTPYKTYP YIIpaBICHUS.

TEMA 3. METO/IbI YIIPABJIEHUS B OPI'TAHAX BHYTPEHHUX JIEJI

Tema u3yyaemcsa 6 pamkax
camocmosimenvHolu pabomel 6
MeHCCeCCUOHHDBLL NEPUOD

COHEP>XXAHUE YUEBHOI'O MATEPHAIJIA
IloHATHE M CYIIHOCTH METOAOB yIpaBiieHUs. Poib METONOB ymnpasicHUs B
OCYUIECTBJICHUH 3a7a4 U (PYHKIIMI OpraHOB BHYTPEHHUX JIE]l.

Knaccudukanus METOH0B YIIPpABJICHUSA 51 ee OCHOBAaHMSI.
AJIMUHUCTpPaTUBHbIE, IKOHOMUYECKHE, COLHAIBHO-TICUXOJOTHYECKUE METOBI
yIPaBJIEHUSA.

KomriiekcHOe MCIOab30BaHUE METOJ0B BO3JICHCTBUSI OPraHOB BHYTPEHHUX
nen. Beibop METOI0B MpyY pelIeHur KOHKPETHBIX 3a/1a4, CTOSIIIUX Mepe/l OpraHaMu
BHYTPEHHUX Je]1. POPMBI BBIPAXKECHUS METOJ0B YIIPABIICHUS.

Memoouueckue pekomenoayuu no U3y4eHur 60NPOCO8 nMembl

[Ipu u3yueHun NaHHOW TEMbl HEOOXOJMMO YSICHUTH MOHSITUE U CYIIHOCTb
METOJIOB YIIPABJICHUS, POJIb METOJOB YIPAaBICHUS B OCYIIECTBJICHUU 3adad U
dbyHKIMI opraHoB BHYTpeHHHX Jei. CremyeTr pasoOparbcsi ¢ Kiaccudukaruen
METOJIOB YIIPABJICHUS U €€ OCHOBAHUSIMHU, YSICHUTH CYIIHOCTh aIMUHUCTPATUBHBIX,
SKOHOMMYECKHUX, COIHAIBHO-TICUXOJOTHUYECKUX METOAO0B yrpaBieHus. Ocoboe
BHHMaHUE ClIeIyeT oO0paTUTh Ha KOMIUIEKCHOE MCIIOJIb30BaHUE METOJIOB
BO3JICCTBUS B OpraHax BHYTPEHHHUX €, MOHITh, YeM OIpEACISIETCS BBIOOD
METOJIOB TMPH PEHICHUM KOHKPETHBIX 3a7ay, CTOSIIMX MEPEe] OpraHamu
BHYTPEHHHUX JI€], YACHUTH (DOPMBI BEIPQXKCHUS METOJIOB YIIPABJICHHUS.

Jlns  3akperieHds HW3YyYeHHOrO0 Marepuajia HEOOXOJAMMO BBIOJIHUTH
TECTOBKIC 3aaHus B DY MKJI.

INEPEYEHb PEKOMEHJYEMOM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4yHO-METONOJOTHMYECKHME OCHOBBI YIPABICHUS
opraHamMu BHYTpPEHHHX Jel : B 2-X dacTsax Y. 1. : yueOHOoe mocobue msis By30B /
A.IL. JleonoB. Munck : Akanemust MB/] Pecniybnuku benapycs, 2013 — 323 c.

2. OCHOBBI yNpaBJICHHUS] B OpraHax BHYTPEHHHUX JIe] : aJbOOM cxeMm / MoA
pen. A.Il. Kopenesa ; [aBT. koin.: A.Il. Kopenes, B.C. Yepnasckuu, I.I1. I'epr,
H.U. Byneuxo u ap.]. — Mockga : H{ut-M, 1999 — 156 c.
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3. OCHOBBHI yINpaBlieHUs B OpraHax BHYTPEHHHX Jen : Kypc Jekuuit / T. M.
3anuHa [u np.]. — Boponex : Boponexckuit uactutyt MBJ] Poccun, 2018. — 208
C.

HopmaTtuBHBIE IPaBOBBIE aKThI

1. O6 opranax BHyTpeHHUX jAen PecnyOnuku benapych [DaeKTpoHHBIN
pecypc] : 3akon Pecn. benapycs, 17 utons 2007 r., Ne 263-3: B pen. 3akona Pecr.
benapycy or 17 mas 2021 r. // DTAJIOH. 3akonopartenscTtBO PecnyOnnku
benapyce / Ham. nenTp npaBoBoit uadopm. Pecn. benapycs. — Munck, 2021.

2. O06 yTBepkaeHUM JIMCUMIIMHAPHOIO YCTaBa OPraHOB BHYTPEHHHUX €I
PecniyOoniuku benapyce m Tekcra Ilpucsru nui psaoBOro M HayalbCTBYIOIIETO
cocTaBa OpPraHoOB BHYTpeHHHX jen Pecryonuku bemapych [DnekTpoHHBIN pecypc|
: Yka3 Ilpesupenta Pecn. bemapych, 29 mas 2003 r., Ne 218 : B pea. Ykaza
[Ipesunenta Pecn. bemapycs ot 25 d¢es. 2013 1., Ne 90 // DOTAJIOH.
3akoHonaTenscTBO PecnyOnuku benapyces /Hau. nentp npasoBoil nuagopM. Pecr.
benapych. — Munck, 2021.

BOITPOCHI AJs1 CAMOKOHTPOJIA 11O TEME:

1. PackpoiiTe NOHATHE U CYIIIHOCTh METO/IOB YIIPABJICHHUS.

2. Kak peanmuzyercs wmeron yOexJeHUS B YOPaBICHUM OpraHaMU
BHYTPEHHHUX JEIL.

3. VYkaxure pa3HOBUIHOCTH METOJIa YOEKICHUSI.

4. PackpoiiTe CyTh METOJa IPUHYKACHUSL.

5. HazoBuTe BUIBI TOCYIAPCTBEHHBIX MEP MPUHYKICHUS.

6. HazoBure kputepuu KiacCUPUKAUUU aJIMUHUCTPATUBHBIX METOJI0B
YIPABJIEHUSA.

7. Packpoiite CYLIHOCTb COLIMAIBHO-TICUXOJIOTUYECKUX METOJI0B
YIPAaBIICHHUS.

8. OnummuTe 5KOHOMUYECKHE METO/IbI YIIpaBICHUS.

TEMA 4. CUCTEMA NH®OPMAIIMU U UHO®OPMAIIMOHHOE
OBECIIEYEHME YIIPABJIEHUSA B OP'AHAX BHYTPEHHUX JIEJI

Bcezo uacos no meme: 2 uaca
Jlexyuonnoe zansamue — 2 uaca

COJIEP’)KAHUE YUEBHOI'O MATEPHAIJIA

[Tonsitue  wudopmaruu.  MHDOpMANMOHHBI ~ XapakTep  MPOIIECCOB
ynpaBienus. [lonsarue cucrembl nHpOpManuu. OCHOBHBIC BHIbI MHGOPMAIIHMH,
UCIIOJIb3yeMO B YIPABIICHYECKOW JIEATEILHOCTH OpPraHOB BHYTPEHHHUX JIel,
WCTOYHUKU €€ TIOCTYIUICHHSI ¥ OCHOBaHHMS Kiaccuukanuu. TpeOoBaHus,
penbsBISeMble K THPOPMAIIUU.

[TonsiTrie u 3a1a4u UHPOPMAITMOHHOTO 0OECIICUCHHS YITPABJICHUS B OpraHax
BHYTPEHHHUX el DakTopbl, OMpEeIIonue XapakTep HWHPOPMAIMOHHBIX
MOTpeOHOCTEH CITyK0, oApa3ieICHU U COTPYTHUKOB OPTaHOB BHYTPEHHUX JICTI.
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OCHOBHbBIE NPUHLUIBI OpraHu3aluud HH(GOPMALMOHHOIO O00OecrevyeHus B
CUCTEME OPTraHOB BHYTPEHHHMX Jes. TexHonoruss MHPOPMALMOHHOTO Mpolecca B
opraHax BHYTPEHHHMX Jnel. EnuHas rocynapcTBEHHas CUCTEMa PErUCTpallMd U
yyera MIPaBOHAPYIICHUN. ['ocynapcrBeHHas LIEHTpaJIn30BaHHAs
aBTOMATU3MpOBaHHAass HMHQOpMalMoOHHas cuctema «Peructp HaceneHus».
OcCHOBHBIE HampaBi€HHUs MOBBIIEHUS A(YPEKTUBHOCTH HMHPOPMALUOHHOTO
oOecrieyeHusl.

Jleknus (2 yaca)

Borpocsl, paccMarpruBaeMble Ha JICKITMOHHOM 3aHSITHU:

1. Tlonstue nHpOpPMAIIUH.

2. Cucrema wuHpoOpMalMu B OpraHax BHYTPEHHHX Jell. TpeOoBaHus,
npenbsBIsseMble K WHOOpMAIMM, €€ KOJUYECTBCHHBIE H  KadyeCTBEHHBIC
XapaKTePUCTUKH.

3. HudopmarmmonHoe obecnedeHWe YNpaBlIeHUS B OpraHax BHYTPCHHHUX
JIeJT 1 OCHOBHBIE MPUHIIUIIBI €70 OPTaHU3aAIUH.

Memoouueckue pekomenoayuu no U3y4eHuIo 60nPOCOE memol

[Tpu n3yyeHun AaHHON TeMbl HEOOXOIMMO YCBOUTH MOHATUS MH(OpPMALUH,
cucreMbl HH(popmanuu. O3HAKOMUTBCS C OCHOBHBIMM BMJaMU HH(pOpMAIUH,
UCIOJIb3yeMO B YNPABICHYECKOW JI€ATETbHOCTH OpPraHOB BHYTPEHHUX Jell,
HUCTOYHUKN €€ TOCTYIUIEHUSI M OCHOBaHHUA Kiaccuukanuu, TpeOOBaHUSIMH,
OpeabsIBIsIEMbIMU K HH(OPMALIUN.

Oco6o0¢ BHUMaHUE HEOOXOJAUMO YACIUTh PACCMOTPEHUIO TOHATHS M 3aj1a4
MH(}OpMAMOHHOTO OOEecreYeHusl YNpaBlIeHWs B OpraHax BHYTPEHHHX Jel.
O3HAaKOMHUTBCS € MOPSAAKOM (PYHKUMOHUpPOBaHMS EQuHON TrocyaapcTBEHHOU
CUCTEMBI PETMCTPALN U y4€Ta IPAaBOHAPYLICHUN.

JUis  3aKkperyieHuss H3Yy4YeHHOro Marepuana HEoOXOJIWMO  BBIOJHUTD
TECTOBBIC 3a/laHUsI U 03HAKOMUTHCS C HH(POPMALMOHHBIMH MaTepuajgaMu 1Mo TeMe
B OYMK/I.

3aganue I CaMOCTOSATEIbHOM PadoThI caymaTenaei

|. H3yuume no dannoii meme ciedyrwuiue ucmoyHuKu:

1. O6 wundbopmaruu, wuHDOpMATH3AMU ¢ 3amMUTe HHGOPMAIUH
[OnekTponHHBIN pecypc] : 3akon Pecn. bemapyce, 10 Hos6ps 2008 1., Ne 455-3 : B
pen. 3akona Pecn. benapycr ot 11 mas 2016r., Ne 362-3 // OTAJIOH.
3akoHogaTenscTBO Pecnybnuku benapycs /Hau. nentp npaBoBoii nadopm. Pecr.
benapycek. — Munck, 2021.

2. O eguHOW TOCYHAapCTBEHHOW CHUCTEME pETUCTpallid U ydera
paBOHApyILIeHUN [DeKTpoHHbIN pecypc] : 3akoH Pecn. bemapyce, 9 suBapsa 2006
r., Noe 94-3 : B pen. 3akona Pecn. benapyce ot 6 suBaps 2021 r. / DTAJIOH.
3akononarenbcTBO Pecnyonuku bemapyces /Har. nientp nmpaBoBoi uabopm. Pecrr.
benapycs. — Munck, 2021.

3. O06 yrtBepxkaenun WHCTpyKiuM 00 opraHu3anuu HWH()OPMAIMOHHO-
AHATUTHYECKONW PadOThl M TUIAHUPOBAHUS OTIEPATUBHO-CIYKEOHOUN JesSATEeIHhHOCTH
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B opranax BHyTpeHHHX Jien Peciyonuku benapycs: npukas MBJ] Pecn. benapycs,
07 mex. 2018 . Ne 342.

1. Ilucomenno nodzomogvme omeemol Ha 6ONPOCHL

1. JlaitTe onpenenenue «uHGOpMaIMOHHAs paboTa.

2. JlaliTe TOHATHE W PACKpPOHTE CYIIHOCTh  HMH(DOPMAIIMOHHOTO
obecrieueHus: ynpasiaeHYeckon nestenbHoct OBJI.

3. HazoBute OCHOBHBIX CYOBEKTOB OpraHu3anud HHGOPMAIMOHHOTO
obecneuenuss OB/I.

4. HazoBure 1enb nHGOpMATU3ALUHA OPTaHOB BHYTPEHHUX JE.

5. VYxaxwure komrerennuio MBJl Pecny6nuku benapych mo oGecneueHuto
byHKIMmoHMpoBanus ENWHON rocynapCTBEHHOM CHUCTEMBl PETHUCTPAIlMM U ydyeTa
IIpaBOHAPYILIECHUH.

INEPEYEHb PEKOMEH/IYEMOM JJUTEPATYPBHI:

1. JleonoB, A.Il. Hay4yHo-MeToAOJOTHUYECKHE OCHOBBI  YIpaBICHUS
opraHamMu BHYTpPEHHHUX Jel : B 2-X dacTax Y. 1. : yueOHoe mocoOue assi By30B /
A.IL. JleonoB. Munck : Akagemus MB/] Peciy6nuku benapycs, 2013 — 323 c.

2. JleonoB, A.Il. Hay4Ho-MeTO#0JIOTMYECKHE OCHOBBI  YIIpaBJICHUS
opraHamMu BHYTpPEHHHX el : B 2-X dacTax Y. 2. : yueOHOoe mocobue ajisi By30B /
A.IL. JleonoB. — Munck : Axkanemust MBI Pecriyonnku benapycs, 2013 — 330 c.

3. OcHOBBI ympaBlieHUs B OpraHax BHYTPEHHHX [ : albOOM CXeM / O
pen. A.Il. Kopenesa ; [aBT. koin.: A.Il. Kopenes, B.C. Uepnssckuii, I'.II. I'epr,
H.N. Bynenxo u ap.]. — Mocksa : H{ut-M, 1999 — 156 c.

4. OcCHOBBI yIpaBJIeHHs B OpraHax BHYTPEHHUX el : Kypc gekuuid / T. M.
3anuHa [u np.]. — Boponex : Boponexckuit uncturyr MB/] Poccun, 2018. — 208
C.

HopmaTtuBHBIE paBOBbIE aKThI

1. O enuHOW TOCYAapCTBEHHOM CHCTEME pErucTpalud W YydeTa

npaBoHapylleHui [DnekTpoHHbIi pecypce]| : 3akoH Pecn. bemapyce, 9 suBapsa 2006
r., No 94-3 : B pen. 3akona Pecn. benapycey ot 6 suBaps 2021 r. / OTAJIOH.
3akonoaatenbcTBO PecnyOnuku benapycek /Ham. nentp npaBoBoit uHbopMm. Pecr.
benapycs. — Munck, 2021.

2. 06 wnbopmanuu, wuHbOpPMATH3AIMK U 3alUTe HUHPOPMAIIUU
[OnekTponHHbIN pecypc] : 3akon Pecn. bemapych, 10 HosOps 2008 1., Ne 455-3 : B
pen. 3akona Pecn. benmapycr ot 11 mas 20161, Ne 362-3 // OTAJIOH.
3akoHogaTenscTBO Pecnybnuku benapycs /Hau. nentp npaBoBoii nadopm. Pecr.
benapycs. — Munck, 2021.

3. O6 yrBepxkaeHuu I[lomoxenus o mopsake (QyHKIIMOHUPOBAHUS €IUHOU
rOCYJapCTBEHHOM  CHUCTEMBI  pErucTpalid W ydeTa  IpaBOHAPYIIECHUN
[Onextponnsiit pecypc] : IloctanoBnenuem CoBera MunuctpoB Pecn. benapych,
20 urons 2006 1., Ne 909 : B pen. IlocranoBnenus Coera MunuctpoB Pecr.
benmapyce or 11 centsiops 2020 1., Ne 529 // DTAJIOH. 3akoHOJaTenbCTBO
Pecny6nuku benapycs /Hail. nentp npaBoBoit undopm. Pecn. benapycs. — MuHCK,
2021.
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4. O6 yrBepxknaenun WMucTpykuuu o0 opraHuzanud HHPOPMAIUOHHO-
aHAJTMTUYECKOW paboOThl M TUTAHWPOBAHUS OMEPATHBHO-CITYKEOHOH NesATeNbHOCTH
opraHoB BHyTpeHHUX nen PecnyOnuku bemapycs : npukaz MBJI Pecn. benapyce,
07 nmexadOps 2018 1. Ne 342,

Bonpocsl juis caMOKOHTPOJIS IO TEME:
JlaiiTe noHaTHe HHPOPMALIUH.
Packpoiite nH(pOpMallMOHHBIN XapaKTep MPOLIECCOB YIIPABICHUS.
JlaiiTe noHsITHE CUCTEMBI HH(OPMALIUK.

4. VYKaxuTe OCHOBHbIE BHAbl HMHPOpMalUWH, HCHOJIB3YEMOH B
YIPABJIEHUYECKOW JIESITEIbBHOCTH OPraHoB BHYTPEHHUX J€Jl, HCTOYHUKU €€
HOCTYIJICHUS! U OCHOBaHUsI KJ1acCU(UKALIUH.

5. HazoBure TpeboBanus, NpeabsBiIsieMble K HH(DOpMauu.

6. Packpoiite mnoHATHE u 3amayl  UHGOPMAIMOHHOTO OOECIeYeHUS
YIPABJICHHS B OpraHax BHYTPEHHUX JIEJ

/. Ha3zoBuTe OCHOBHBIE MNPUHIUIBI OPraHU3ALUUA HHPOPMALMOHHOTO
oOecrieyeHusi B CUCTEME OPraHOB BHYTPEHHUX JIE.

8. OnmmuTe Ha3HaYeHWE W TOPAAOK (PyHKUMOHMpOBaHUS EmuHoii
rOCyapCTBEHHOW CHCTEMBI PETUCTPALMU U YUeTa PaBOHAPYIICHUN.

9. Vkaxure OCHOBHbIE HampaBi€HHUs MOBbIIIEHUA 3(peKTUBHOCTH
UH(OPMAIIMOHHOTO 00eCTIeueHHUs.

wp =

TEMA 5. AHAJIMTHYECKASA PABOTA
B OPI'TAHAX BHYTPEHHMUX JIEJI

Bceeco uwacose no meme: 2 yaca
Jlexyuonnoe 3anamue — 2 uaca

COIEPXAHUE YYEBHOI'O MATEPUAIJIA

ConepsxaHue, 1M U OCHOBHBIC HAIMpPABICHUS aHATUTHYECKOW paboOThI B
opraHax BHYTpeHHUX jen. TpeOoBaHUS, NTpPEIbABIAEMblE K aHATUTUYECKOU
pabore.

[loHsiTHE M OCHOBHBIE KOMIIOHEHTHI ONEPAaTUBHON OOCTAaHOBKH Kak OOBEKTa
aHanuza. OOIas METOIWKa OCYIIECTBICHUS aHAJIUTHUYEeCKol paboThl. Metoauka
o0IIero aHajau3a ONEpaTUBHOM OOCTAHOBKM M OTHAEIbHBIX €€ KOMIIOHEHTOB.
Metonuka dyacTHOro aHanuza. MeToauka mporHo3upoBaHus. PaszpaboTka
AHAIMTHYECKOU CIIPaBKU 00 OMepaTUBHON OOCTAHOBKE.

OpranuzarnimoHHoe oOecrieueHne aHamuTudeckod paborel. IllTtaGHbIC
NoJIpa3/ielieH!s] OpraHOB BHYTPEHHHUX JeNl W WX (PYHKIMU 1O OCYILECTBICHUIO
aHaNUTUYEeCKOW  paboTbl. OCHOBHBIE  HalpaBJIEHUS  COBEPIICHCTBOBAHUS
QHATMUTHYECKOW paboThl B oOpraHax BHYTpPeHHHX Jel. Mcmomb3oBaHue
UH(OPMAIIMOHHBIX TEXHOJIOTHH JIJIs aHATN3a U OIICHKU OTIEPaTUBHONW OOCTaHOBKH.

Jleknus (2 yaca)
Bomnpocsl, paccmarpuBaeMble Ha ASKIIMOHHOM 3aHSITHUM:
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1. TlonsTHe aHamuTHYEeCKOW pabOTHI B OpraHax BHYTPEHHUX Jel. 3ajayd,
MIPUHIIUITBI ¥ HAMIPABJICHUS aHATUTUYECKONW pabOoTHI.

2. AHanu3 onepaTHBHONW 0OCTaHOBKHU.

3. Meronuka aHanm3a onepaTUBHON 0OCTaHOBKH.

Memoouueckue pekomenoayuu no u3y4eHuIo 60NPOCOE Mmembl

[Ipn u3y4yeHHHn NaHHOW TEMbI HEOOXOAMMO YSICHHUTH COJAEp)KaHUE, LENH U
OCHOBHBIC HAIpaBJICHUS] AHAINTUYECKOW pabOThl B OpraHax BHYTPEHHHX [ell,
U3y4uTh TpeOOBaHUs, NpPEIAbABISEMblE K aHaduTH4Yeckod padore. Ocoboe
BHUMaHUE CIEAyeT YIEIUTh MOHSITHIO U OCHOBHBIM KOMIIOHEHTaM OIEPaTHUBHOM
0oOCTaHOBKHM, Kak oObekra aHanu3a. HeoOXogumMo H3y4yuTh  METOAUKY
OCYILIECTBJICHUS] AaHAJIUTUYECKOW pabOThl, a TaKKe€ METOJMKH OOIIEero aHaauza
OTepaTHBHONW OOCTAaHOBKH M OTJICIBHBIX €€ KOMIIOHEHTOB, METOIAMKH YacTHOTO
aHan3a U MPOrHO3UPOBAHMSL.

JUis  3aKkperyieHus] HM3y4YeHHOro Marepuana HeoOXOAUMO BBIMOJIHHUTH
TECTOBBIC 33/IaHUSI U O3HAKOMUTHCS ¢ MH(POPMAITMOHHBIMU MaTepHajaMy IO TeMe
B OYMKJI.

3aganue IS CaMOCTOATENbHON PadoThl ciayliaTesaeu

|. H3yuume no dannoii meme ciedyruiue uCmoYHuKu:

1. O0 yrBepxaenun WHcTpykiuu 00 opraHuzanuv WHGOPMAIMOHHO-
AHATUTHYECKONW PaOOTHI M TUIAHUPOBAHUS OTIEPATUBHO-CIYKEOHOM NesATEIHhHOCTH
B opranax BHyTpeHHHX Jien Pecriyonuku benapycs: npukas MBJ] Pecn. benapycs,
07 mex. 2018 r. Ne 342,

2. O06 yTBepkAEHUU MOJOXKEHUN O mTade MUHHCTEpPCTBA BHYTPEHHUX €I
PecnyOnuku benapych v CTpYKTYpPHBIX MOJpa3/ielIeHUsIX, BXOSIIUX B €ro COCTaB
WIM €My NMoauuHeHHbIX : npuka3 MBJI Pecn. benmapyce, 31.03.2015 1. Ne 85: B
pen. npukaza MBJ] Pecn. benapycs ot 23.05.2019 1., Ne 137

1. Ilucomenno nodzomogvme omeem Ha 60nNPOCH

1. Packpoiite cylHOCTb U Ha3HAUYE€HHUE aHATUTH4YecKoil paboTel B OB/I.

2. HazoBuTe ocHOBHOM  (0a30BbIM) METOJ  aHAIM3a  COCTOSHHS
IIPECTYNHOCTH, KOTOPBIM NpUMeHsieTcs B AesitensHoctn OB/I.

3. HazoBure cyObEeKTOB aHaJIM3a COCTOSHUS MPECTYIMHOCTH U €r0 IENH.

4. HazoBute ocHOBY MH(MOpMAIUuU JUIsl aHAJIU3a COCTOSHUS TPECTYMHOCTU
3a CyTKH.

5. HazoBuTte 3Tambl AesSTENbHOCTH MO aHAJIW3y COCTOSIHUS MPECTYNMHOCTH U
OIICHKE OIepaTUBHON 0OCTaHOBKH.

NEPEYEHb PEKOMEHAYEMOM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4HO-METONOJOTHMYECKHE OCHOBBI  yIpPaBICHUS
opraHamMu BHYTpPEHHHUX Jel : B 2-X dactax Y. 1. : yuyeOHOoe mocobue aJis By30B /
A.IL. JleonoB. Munck : Akagemus MB/] Peciy6nuku benapycs, 2013 — 323 c.
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2. OcCHOBBI yIIpaBJ€HHUSI B OpraHax BHYTPEHHHUX JeN : albO0OM cXeM / ToJ
pen. A.Il. Kopenesa ; [aBT. kon.: A.Il. Kopenes, B.C. Yepnasckui, I'.I1. I'epr,
H.N. bynenko u ap.]. — Mocksa : [lut-M, 1999 — 156 c.

3. OcHOBBI ympaBlieHUS B OpraHax BHYTPEHHHX Jel : Kypc Jekmuii / T. M.
3anuHa [1 ap.]. — Boponex : Boponexckuit mncruryr MBJ[ Poccun, 2018. —
208 c.

HopmaTtuBHBIE TPpaBOBBIE aKThI

1. O6 yrtBepxaenun WHCTpyKiMM 00 opranuzanuu HUHPOpPMAIMOHHO-
aHATMUTUYECKOW padOThl M TUIAHUPOBAHUS OTNEPATUBHO-CIY>KEOHOUN NesTeIbHOCTH
opraHoB BHyTpeHHUX nien PecnyOnuku benapycs : nmpuka3 MBI Pecn. benapycs,
07 nmexaOps 2018 r. Ne 342,

2. O mrabe MunuctepcTBa BHyTpeHHUX nen: npukaz MBJ[ Pecn. benapycs,
31.03.2015 r. Ne 85: B pen. nmpukaza MB/I Pecn. benapyce ot 23.07.2021 r., Ne
208.

BOITPOCHI AJ5s1 CAMOKOHTPOJIA ITIO TEME:

1. Packpoiite  coaepxaHwe, 1LeIM W OCHOBHBIE  HaIlpaBJICHUS
aHAJIMTUYECKOW pabOTHl B OpraHax BHYTPEHHUX eIl

2. HazoBure TpeboBaHusl, peAbABIsIEMbIE K AHATUTUUECKOM padore.

3. PackpoiiTe MOHSATHE U YKaXUTE€ OCHOBHBIE KOMIOHEHTHI ONEPATHUBHOU
00CTaHOBKH KaK 00bEKTa KOMIUIEKCHOTO aHaJIn3a.

4. Onwumure OOIIYI0 METOJIUKY OCYIIECTBICHHS aHATUTUUECKON pabOTHI.

5. PackpoiiTe MeTOOUMKH KOMIUIEKCHOTO aHajiu3a W YacTHOIO aHajau3a
OTIEpPaTUBHON OOCTaHOBKH.

6. B ugem 3akmrouaeTcst METOAMKA MPOTHO3UPOBAHUS.

/. YKkaxuTe TOpSAOK pa3paOOTKM  aHAJIUTHUYECKOM  CHpaBKH 00
OTIEpPaTUBHON 0OCTaHOBKE.

8. B uyem 3akimouaeTcsi OpraHM3alliOHHOE OOECTeYeHHEe aHAJTUTHYECKOM
paboTHI.

9. B uem 3akmoyaroTcss (YHKUUHU IUTAOHBIX MOAPA3/JCIIEHUN OPraHOB
BHYTPEHHUX J€J IO OCYLIECTBIICHUIO aHATUTUYECKON pabOTHI.

TEMA 6. IIOAT'OTOBKA U IIPUHATHUE YIIPABJIEHUECKHUX
PEIHNIEHUU B OPI'TAHAX BHYTPEHHUX JAEJI

Bcezo uacos no meme: 2 uaca
IIpaxmuueckoe 3anamue — 2 yaca

COLEPXAHUE YYEBHOI'O MATEPHUAIJIA
[lonsTHe yIpaBieHYECKOTO peleHHs. Buapl yrnpaBlIeHYECKUX PELICHUM,
NPUHUMAEMBIX B opraHax BHYTpeHHHX Jei. CyObeKThl MOATOTOBKU U MPUHSATHUS
pa3IUuHbIX BUJIOB pelieHuil. (OCHOBHbIE TpeOOBaHUS, MPEABSIBISIEMbIE K
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pellleHusIM B OpraHax BHYTPEHHHUX Jell, U crocoObl ux obecnedyeHusi. OCHOBHBIE
CTa/IMM MpOIECCa U METOJUKA BHIPAOOTKH YIIPaBICHUYECKUX PEUICHUH.

[loHATHE  BEJOMCTBEHHOTO  HOPMAaTHUBHOIO  NPABOBOTO  aKTa  Kak
YIPaBIECHYECKOr0 peEIIeHUsA. Buabsl BETOMCTBEHHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, TPeOOBaHUS, IPEABSIBISIEMbIEC K HUM.

[TonsiTMe W 3HaYEHUE TUIAHMPOBAHUS PAa0OTHI B OpraHax BHYTPEHHUX €] U
ux mnonpasfeneHusx. Cuctema IUIAaHUPOBAHMA M BUAbl IIaHOB. OOmme
TpeOoBaHuUsI, IpeabsBIsieMble K TuIaHaM. OCHOBHbBIE METO/IbI TNIAHUPOBAHUS.

Memoouueckue pekomenoayuu no U3y4eHuio 60NPOCO8 membol

[Ipy w3ydeHMM JaHHOM TEeMbl HEOOXOAMMO  YSICHUTh  CYITHOCTH
YIPABIIEHYECKOTO PELICHUsI, PACCMOTPETh BUJbBI YIIPABICHYECKUX PEIICHUN B
opraHax BHYTPEHHUX JeJI, OOpaTUTh BHUMAaHUE Ha COJIEpKAHUE CTaAUM
MOATOTOBKY M MPUHATUS yHpaBieHUYECKUX peiieHuil. Ocoboe BHUMaHHE CIEAyeT
YACIUTh METOAUKE BHIPAOOTKH YIPABICHUECKUX PEIICHH, a TaKXKE OpraHu3aluu
IJJAHUPOBAHUS B IEATEIBHOCTU OPTraHOB BHYTPEHHUX €.

JUis  3akperyieHuss H3y4YEeHHOro Marepuana HEoOXOJIWMO BBIOJHUTD
TECTOBbIC 33JIaHUSI U O3HAKOMUTHLCA ¢ MHPOPMAIIMOHHBIMU MaTepuagaMu Mo TeMe
B DOYMK/I.

IIpakTuyeckoe 3ansiTue (2 yaca)

Bomnpockl, paccMaTpuBaeMble Ha MPAKTHYECKOM 3aHSITHH:

1. TlonsTHe W BUIBI YIPABICHUCCKUX PEIICHUH, TPUHUMAEMBIX B OpraHax
BHYTPCHHHUX JICIL.

2. CyObeKThI MOATOTOBKH U MIPUHATHUS PA3TMYHBIX BUIOB PEIICHHM.

3. OcHOBHBIC CTaJWM TMpOIECCa U METOINUKA BHIPAOOTKH YIPABICHUECKHUX
pEIIEHUI.

4. BenoMCTBEHHBIC HOPMATHBHBIC TPABOBBIC aKThl KaK YIPABICHUYECKHE
pEIIeHMs], X BHJIBI, TPEOOBAHUS, TIPEIBIBIICMBIE K HUAM.

5. CucreMa MIaHUPOBAHUS U BUIBI TIJIAHOB.

6. OOmue TpeOOBaHUs, MPEIBIBIISIEMBIC K IIJITAHAM.

7. OCHOBHBIE METOJIbI TIJTAHUPOBAHMUS.

3AZTAYA Ne 1

[To uToram 4acTHOro aHaIKM3a OMEPATHBHON 0OCTAaHOBKHM Ha TeppuTopuu H-
ckoi oOnactu 3a stHBapb-mapT 2022 r. oTMedaercs, 4TO NpoBoauMas pabdora
OpPTraHMU3allMOHHOIO0 WU IPAKTHUYECKOTO XapakTepa B LEJIOM MO3BOJIMIA COXPAHUTH
KOHTPOJIb HaJl ONEPATUBHON OOCTAaHOBKOW B pPEeTrMOHE, 00eCHEUUTh MPABOIOPSIO0K
U oOmecTBeHHylo Oe3onacHocTh. [lo wWrToram mnepBoro kBaprajia Ha (oHe
CHI)KEHHMSI 4ucia MOCTYNMUBIIMX 3asBJICHUA M COOOILIEHUH O MPEeCcTyIICHUIX
OTMEUAETCsl YBEJINYCHUE KOJHUYECTBA MPECTYIUIECHUWA MO JUHUM YP u ypoBHA
oOmieit mpectynHoctu. [Ipu 3TOM Temmn pocrta ducia NpecTyIUIeHUH 1o JuHun YP
SBIIIETCS CaMbIM BBICOKUM B pecniyonuke. CHUBMICS  yAENbHBIM  Bec
IIPECTYIUIEHUH, IT0 KOTOPBIM YCTAHOBJIEH I10JI03PEBACMBIN.



17

BBuay Hanuuus OTACNBHBIX HETATUBHBIX TEHACHUMHW B JAUHAMUKE U
CTPYKTYyp€ NPECTYNHOCTH, PACCMATPUBAEMBIX KAK KOMIIOHEHT OIEPATUBHOU
00CTaHOBKHM «COCTOSIHHE MPECTYMHOCTU M OOILIECTBEHHOI'O MOPSIKa», €€ MOYKHO
0XapakTepU30BaTh KaK CJIOXKHYIO, TpeOyIOUIyl0 NPHUHATHS YIPABICHYECKUX
pEelIeHU Il yJAy4dllleHUs OTAENbHBIX HaIpaBiICHUN CIIyKEOHOW NesTeIbHOCTH
OB/l obmacTw.

CymiecTBeHHBIN pOCT MPECTYITHOCTH I10 JUHUK Y P mpon30111en 3a cyeT Kpax
U MOIIICHHUYECTB, a Takke (akToB yMbInuieHHOro npuunHeHus: TTII. Otmeuaercs
HEraTMBHAas JWHAMHKa YBEJIIMYCHHS YHUCIA NPECTYIUICHUH, COBEPUIEHHBIX B
OOILIECTBEHHBIX MECTAaX, B CEIbCKOM MECTHOCTM M B OTHOIIEHUM IOKUJIBIX
rpaXKaaH.

Cawxenue d(PdekTuBHOCTH pabOThl MO  MPUBICYEHUIO TpakIaH,
COBEpIIAIOIINX HACWJIME B CEMbE, K YrOJIOBHOM OTBETCTBEHHOCTH IIO
MIPEBEHTUBHBIM CcTaThsiM YK, MoxkeT B nanpHeinem croco0ctBoBarh pocty OTuT
MPECTYIICHUH B chepe ceMeitHO-ObITOBBIX OTHOIIIEHUH.

Oco0oe BHUMaHuE HEOOX0IMMO yAenuTh BblsiBlieHnt0o OTuT npectymienuit
no nuauu B3I, B T.4. mpecTyrjieHuil IpOTUB UHTEPECOB CIIYKOBbI.

B cdepe HullTJI tpeOyeT mOCTOSHHOTO KOHTPOJISI paboTa MO BBISBICHUIO
KAHAJIOB IIOCTABKH, TPAH3UTAa HAPKOTUKOB M YCTAHOBJICHUIO JIML, IMPUYACTHBIX K
UX pacIpoCTPaHEHUIO Ha TEPPUTOPUH OOJIACTH.

Ha ¢one pocra uymcna mpecrymienuit B CBT TpeOyer panbHelIero
pa3BUTHs padOTa MO UX MPOPHUIAKTUKE U MOBBIIIEHUIO TPAMOTHOCTH HACEJICHUS B
BOMpPOCAX 3alIUThl OT KUOEPHpPEeCTyIUIEHUH, 3aKOHOIOCIYIIHOMY IOBEACHUIO B
UH(OPMAIIMOHHOM MIPOCTPAHCTBE, B OCOOCHHOCTH CPEIM HECOBEPILIEHHOIETHHX.

Nmeercs HEOOXOOUMOCTh B JalbHEHIIEH BBIPAOOTKE U pealu3aluu
3 PEeKTUBHBIX MEP MO 0OECIIEUEHUIO JOPOKHON O€30MaCHOCTH.

[To-npexxHeMy MPOOJIEMHBIMH OCTAIOTCSI BOIPOCHI 0OECTICUEHUSI COCTOSHUS
PErUCTPAallMOHHO-YYETHOW JUCUMUIUIMHBI, Kacalwllhecs B IEPBYK OYEPENb
Ka4yecTBa IIPOBEIEHUS MPOBEPOK.

Kakoe Bua ynpaBiaeHUYECKOro pELIEHUS LEeJIecO00pa3HO MPUHATH 110
pesynbTaTaMm IpoBelieHHOro ananusa. OtBeT oOocHyiiTe. Ha ocHOoBe nMerommxcs
JAHHBIX TOJATOTOBBTE MPOEKT YIIPABICHUYECKOTO PEIIECHUS.

3AHAYA Ne 2
Ha oneparuBHoe coBemanue npu HadanbHuke H-ckoro POBJI BeiHOCHTCS
Bonpoc «0OO0 wWTOrax oOnepaTUBHO-CIY>KEOHOM, ONEpPaTUBHO-PO3BICKHON U
CIIyK€0HO-00€BOI eATEIbHOCTH OT/AENa BHYTPpEeHHUX nea B 2022 roay u 3aaadax
Ha 2023 roa». YKaxuTe MNOPAIOK MOATOTOBKH PaccMaTpUBAEMOroO BOIpOCa, a
TaK>Ke MOPSIIOK MPUHATHS YIIPABJICHYECKOIO PEIICHUS TI0 HEMY.

3AIAUA Ne 3

B CBA31M HCBO3MOXHOCTBHO HCIIOJIHCHUSA 3aHHaHI/Ip0BaHHOFO MGPOHpI/IHTI/Iﬂ
I1JJIaHa OCHOBHBIX MCpOHpI/IHTI/Iﬁ I10 06’[)6KTPIBHOﬁ MNPpUYNUHEC PYKOBOIUTCIIb
moapasaciICHUsA 10 XOHaTaﬁCTBy HCITOJITHUTCIIA CO6CTB€HHOpy‘-IHO BHECC
I/ICHpaBJ'IeHI/Iﬂ B YKaBaHHBIﬁ IIJJaH B 4YacCTHu CpOKa BBITIIOJIHCHU AL MepOHpI/IHTI/IH.
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OueHnTe yKa3aHHbIE JCUCTBHS, YKKHUTE TMOPSAJOK BHECEHUS W3MEHEHUW U
JOTIOJTHEHHU I B YTBEP>KJACHHBIC IIAHBI.

3AZTIAYA Ne 4
N3yunute QparMeHT 11aHa OCHOBHBIX MepompusaTuii mTaba. Haiaure
HECOOTBETCTBUE TPEOOBAHMSIM BEIOMCTBEHHBIX HOPMATHUBHBIX MPABOBBIX AKTOB.
OTtBeT o0ocHYyiiTE.

Cpox OtMmeTka 00
Wcnonnurenmm

Meponpuarus
eporip UCIIOJTHEHUS UCHOJIHEHUH

1. Benenue nH@opMaIiOHHO-aHATUTHYECKON pabOoThI, MJIAHUPOBAHUE ONEPATUBHO-CITYKEOHOM
JeSITENIbHOCTHU

1.1. opranusoBars:

1.1.1. monBeneHWe WTOTOB OINEPATUBHO- | 110 29 IO omnepaTuBHOE, | Mcm.
CIIyK€OHOUM JIeATEeIbHOCTH 3a 6 MecsleB KOHTPOJIbHO- .. UBanos
2022 roma B opraHax M MOJpa3AeieHUsAX HMHCTIEKTOPCKOE
BHYTPEHHUX JIe] 00J1aCTH OT/IeNIeHUs i

3ajanue 1 CAMOCTOATEIbLHOM Pa00THI CJaylIaTe el

|. U3y4uTe 1o IaHHOI TeMe caeAVIoNe HCTOUHUKH:

1. O6 yrtBepxkaenuu WHCTpyKiMM 00 opraHu3anuu WHOOPMAIMOHHO-
aHAJTUTUYECKOU paboOThl U TJIAHUPOBAHUS ONEPATUBHO-CITYKEOHOU NEeATebHOCTU
B opraHax BHyTpeHHuX jien Pecnyonuku benapycb: npukaz MBJ] Pecn. benapycs,
07 mex. 2018 r. Ne 342.

2. O mopsake TOATOTOBKM M TMPOBEACHHS 3acelaHuil KOJUIETUH U
OIIEpaTHUBHBIX COBECIIAHWM B OpraHax BHYTpeHHHUX nen : npukaz3 MBJI Pecm.
benapycs, 26.06.2019 Ne 170: B pen. npukaza MB/[ Pecn. benapyce ot 09.04.2021
r., Ne 105.

1. 3akoncnekmupyiime no meme cnedywuiue 60npocwi:

1. Dranpl NpUHATUS YNPABICHYECKUX pPELICHWI, HalpaBJIEHHBIX Ha
yJIydlIeHHe ONepaTUBHON 0OCTAHOBKH.

2. Opranuzanus mianupoBanus B OBJl. Buabl mianoB, pa3padarbiBaeMbIX
B OBJI.

NEPEYEHb PEKOMEHIAYEMOM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4Ho-MeTOAOJOTHYECKHE OCHOBBI  YIpaBICHUS
opraHamMu BHYTPEHHHUX Jel : B 2-X dactax Y. 1. : yueOHOe mocobue aJis By30B /
A Il JleonoB. Munck : Akagemus MB/] Peciy6nukn benapycs, 2013 — 323 c.

2. JleonoB, A.Il. Hay4HO-MeTO/0JIOTUYECKHE OCHOBBI  yIpaBJICHHUS
OpraHaMy BHYTPEHHHUX Jel : B 2-x yacTax Y. 2. : yueOHoe mocobue s By30B /
A.IL. JleonoB. — MuHnck : Akanemust MB/l Pecniy6nuku benapycs, 2013 — 330 c.
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3. OcHOBBI ympaBiieHUs B OpraHax BHYTPEHHHX JIeJ : aJbOOM cXeM / Toj
pen. A.Il. Kopenesa ; [aBT. kon.: A.Il. Kopenes, B.C. Yepnasckui, I'.I1. I'epr,
H.U. bynenxo u ap.]. — Mocksa : lH{ut-M, 1999 — 156 c.

4. OCHOBHI yIPaBJICHHS B OpraHax BHYTPEHHUX Jen : Kypc jgekiuit / T. M.
3anunHa [u 1p.]. — Boponex : Boponexckuit uactutyr MB/JI Poccun, 2018. — 208
C.

HopmatuBHBIE TpaBOBbIE aKThI

1. O6 yrtBepxkaenuu HWHCTpykiMKM 00 opraHu3anuv WHOOPMAIIMOHHO-
aHAIMTUYECKOW padOThl M TUIAHUPOBAHHUS ONEPATUBHO-CIY>KEOHOUW IESATENHHOCTU
opraHoB BHyTpeHHUX nien PecnyOnuku benapycs : nmpuka3 MBI Pecn. benapycs,
07 nmexaOps 2018 r. Ne 342,

2. O mopsiake TOATOTOBKM W TPOBEACHHS 3acelaHuil KOJUIETHH U
ONIEpaTHUBHBIX COBCIIAHWM B OpraHax BHYTpPeHHHUX nen : npukas3 MBJI Pecm.
benapycs, 26.06.2019 Ne 170: B pen. npukaza MBJI Pecn. benapyce ot 09.04.2021
r., Ne 105.

3. O mrabe MunucrepcTBa BHYTpeHHHMX Jen: mnpukaz MBJ[ Pec.
benapycs, 31.03.2015 r. Ne 85: B pen. mpukaza MBJI Pecn. benapyce ot
23.07.2021 r. Ne 208.

BOIIPOCHI JUISI CAMOKOHTPOJISA 11O TEME:

1. JlaiiTe moHsATHE YNPABIEHYECKOIO PEIICHHUS.

2. YKaxuTe BUJBl YIPABICHUYCCKUX DPEIICHUN, MPUHUMAEMBIX B OpraHax
BHYTPEHHUX JEJI.

3. HazoBute cyOBEKTHI MOATOTOBKU U TPUHITHS PA3TUYHBIX BHUIOB
peLIeHU.

4. PackpoiiTe OCHOBHBIE CTaJuu TIpollecca M METOJHMKA BbIPAOOTKHU
YIPaBJICHYECKUX PEIICHUMN.

5. Oxapaktepu3yiTe BEJOMCTBEHHBbIC HOPMATHUBHBIC MPABOBBIE aKThl KaK
BU/JI YIIPABJICHUYECKUX PEIICHUH, HA30BUTE UX BUJIbI, TPEOOBAHUS, IPEAbSIBISIEMbIC
K HUM.

6. Packpoiite conepkaHue CUCTEMBI INIAHUPOBAHMS B OpraHax BHYTPEHHUX
JeJ1, YKaKUTE BUABI TUIAHOB.

TEMA 7. OPTAHU3ANIUSA UCITIOJTHEHUA YHHPABJIEHYECKUX
PEIHNIEHUU B OPI'TAHAX BHYTPEHHUX JAEJI

Bcezo uacoe no meme: 2 uaca
Cemunapckoe sansamue — 2 uaca

COLEPXAHUE YYEBHOI'O MATEPUAIJIA
[TonsTHE M 3HAaYEHKHE OPraHU3alH UCIIOJHEHUS YIIPABICHYECKNX PELICHUMH.
TpeOGoBanus, mpeabsBisieMble K OpraHu3alli MCIOJHEHUS YNpPaBIEHYECKHUX
petienuid. CyObeKThl OpraHu3alluy UCTIOJHEHUSI PEIICHU.
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OcHOBHBIE 3JEMEHTHl (CTaAuM) MOpoOLEecca OPraHU3aALUU  UCIOJIHEHUS
pellICeHUI. YSCHEHHWE W JeTallh3alus YNpaBieHUYeCKUX pemeHunil. Coaeprxanue
npolecca JeTalu3aluy yIpaBJIeHYECKUX PEILICHUMN.

[lonGop m paccTaHOBKAa HCHOJTHUTENEH, MX HWHCTPYKTaX M OOydeHHE.
OcHoBHBIE TmpaBujia moadopa wucnognureneil. OOecrieueHue AESITEIBHOCTH
WCIIOJIHUTENIEH, OpraHu3alys B3aUMOACHCTBUS MEXKIYy HMUMH M KOOPAMHALMS MX
JNEUCTBUM.

KoHTpone W yder pe3ynabTaToB NAESITEIbHOCTH HUCIOJHUTEIEH U OLEHKA
UCHoJIHEeHUs perieHus. Bunsl u popmbl koHTposst. OpraHu3aiys U METOANKA €ro
OCYUIECTBJICHHUS.

Onenka 3¢G(GeKTUBHOCTH ACSITENBHOCTH B CHCTEME OpPraHOB BHYTPEHHHX
nen. OueHKa OCHOBHBIX HAIlPaBIICHHWH JEATEIbHOCTH OPraHOB BHYTPEHHHX JIEIL.
[logBeaeHne WTOrOB BBINOJIHEHHUS PpEUIEHUH B OpraHax BHYTPEHHHMX J€.
OpranusaioHHble GOpPMbI MOABEAEHUS UTOTOB B CUCTEME OPraHOB BHYTPEHHUX
hi(Sh)

Memoouueckue pexomenoayuu no u3y4eHuio 60nPoOCOE membol

[Ipu mM3ydeHuu JaHHON TeMbl HEOOXOJUMO PACKPBITh MOHATHE U 3HAUCHHE
OpraHu3allid HUCIIOJIHEHMSI YIPABJICHYECKUX PEIICHHUH, YSACHUTH OCHOBHBIE
AJIEMEHTHI (CTaJnuK) IpoLEecca OPraHU3alUU HCHOJHEHUS PELICHUH, ONpelenuTh
3a/1auM, BUABI U (DOPMBI KOHTPOJISE B OPraHaxX BHYTPEHHHUX [, 03HAKOMHTBCS C
OpraHu3alyeid ¥ METOAMKON OCYIIECTBIEHUS KOHTPOJIS B OpraHax BHYTPEHHHUX
Tenl.

JUis  3aKkperieHus: HW3Yy4YEeHHOTo Marepuana HEOoOXOIHWMO BBIOJHUTD
TECTOBBIC 3a/laHUsI U O3HAKOMUTHCS C MH(POPMALMOHHBIMH MaTepuajgaMu 1Mo TeMe
B OYMKII.

CemuHapckoe 3aHsiTHe (2 yaca)

Borpocel, paccMarpuBaeMble Ha CEMUHAPCKOM 3aHITHU:

1. IloHATHEe W 3HA4YE€HHWE OpraHU3all{d MCIOJHEHUS YIPAaBICHYECKUX
pEIIEHU.

2. CyObeKTbl OpraHu3alii UCIIOJHEHUS PEIICHH.

3. OcHOBHBIE 3JEMEHTHI (CTaguu) TMpoIlecca OpraHU3alUU HCTIOTHEHHS
pELICHU.

4. VYscHeHue U eTanu3anus yIpaBJIeHUYECKUX PEIICHH.

5. Ilopbop u paccTaHOBKA UCTIOTHUTENEH, UX HHCTPYKTAXK U 00yUEHHUE.

6. KoHTponp 1 y4eT pe3ynbTaToB JESATEIBHOCTH HCIIOIHHUTENEH U OICHKA
VCITOJIHEHHMSI PEILEHUSI.

/. Bunapl, opMbl, Opranusaiusi ¥ METOJIMKa OCYILIECTBICHUS] KOHTPOJISL.

8. Ouenka 3p(HeKTUBHOCTH JAEATEIBHOCTA B CUCTEME OPraHOB BHYTPEHHHX

ACII.

NEPEYEHb PEKOMEH/JYEMOM JIUTEPATYPbI:
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1. JleonoB, A.Il. Hay4HO-METONOJOTHMYECKHE OCHOBBI  yIpaBJICHUS
opraHamMu BHYTPEHHHUX Jel : B 2-X dacTax Y. 2. : yueOHOoe mocoOue ajisi By30B /
A.IL. JleonoB. — MuHnck : Akanemust MB/ Pecniyonuku benapycs, 2013 — 330 c.

2. OCHOBBI yIpaBJeHHUSI B OpraHaXx BHYTPEHHUX eI : alhb0OM CXeM / ToJ
pen. A. Il. Kopenesa ; [aBT. kon.: A.Il. Kopenes, B.C. YUepnsisckuii, I'.I1. T'epr,
H.N. Bynenxo u ap.]. — Mocksa : H{ut-M, 1999 — 156 c.

3. OcCHOBBHI ynpaBieHHs B OpraHax BHYTPEHHHUX Jen : Kypc Jekiuit / T. M.
3anuna [u 1p.]. — Boponex : Boponexckuit uncturyr MBJ[ Poccun, 2018. — 208
C.

HopmatuBHBIE TpaBOBbIE aKThI

1. O6 yrtBepxkaenuun WHCTpyKIMM 00 opraHu3anuu WHOOPMAITMOHHO-
AHATMTUYECKOW padOThl M TUIAHHUPOBAHUS OTEPATUBHO-CIY>KEOHOUN JesTeIbHOCTH
opraHoB BHyTpeHHUX Jien PecnyOnuku benapycs : nmpukaz MBJ] Pecn. benapycs,
07 nexadbpst 2018 r. Ne 342.

2. O mopsake TOATOTOBKM H TPOBEACHUS 3aceJaHUN KOJUIETUH U
OIEPATUBHBIX COBELIAHWM B OpraHax BHYTpeHHUX nen : npukaz3 MBJI Pecm.
benapycs, 26.06.2019 Ne 170: B pen. npukaza MBJI Pecn. benapyce ot 09.04.2021
r., Ne 105.

3. O06 opranmzanmuu pabOTHl IO TMPOBEACHUIO MPOBEPOK BBIMOIHEHUS
opraHamMu BHyTpeHHHX Jen PecnyOnuku benapych, opraHuzamusiMua
NOAPA3ACICHUSIMUA, BXOASAIIUMU B MX CUCTEMY (CTPYKTYpPY), QYyHKIMI U 3a1ad,
BO3JIOXKEHHBIX HAa YKa3aHHbIE OpraHbl, OpraHu3alMd W  NOAPA3IACICHUS
3akoHOogaTenbcTBOM Pecryonuku benapyces : mpukaz MBJl Pecn. bemapycs, 26
utoHsA 2019 r. Ne 66.

4. O wmrabe MuHucTepcTBa BHYTpeHHHX nen: mnpuka3 MBJ[ Pecn.
benapycs, 31.03.2015 r. Ne 85: B pen. mpukaza MBJ[ Pecn. benapyce ot
23.07.2021 r. Ne 208.

BOITPOCHI JUTA CAMOKOHTPOJIA 11O TEME:

1. PackpoiiTe mNOHATHE W  3HAYEHUE OpPraHU3alUUd  HUCIOJHEHUS
YIPABIECHYECKUX PELICHUM.

2. HazoBute cyOBbEKTBI OpraHu3alii UCIIOJHEHUS PEIICHUM.

3. HazoBuTe OCHOBHBIE »DJE€MEHTHI (CTaguu) TMpolecca OpraHU3aINH
WCIIOJIHEHUS PELICHUMN.

4. B d4eM 3aKkiroyaercs YAICHEHWE W JeTalu3auus yHpaBICHYECKUX
peLIECHU.

5. Kak npoucxonar nogdop u pacCTaHOBKA UCIIOJHUTENEH, UX UHCTPYKTAXK
1 oOy4eHwue.

6. Kak ocyuiecTBisieTcss KOHTPOJIb U YYET pPE3yJbTaTOB JACSITEIIbHOCTU
UCIIOJIHUTEJIEH U OLIEHKA UCTIOJTHEHUS PEIICHHUS.

/. HazoButre Buapl u ¢opMbl KOHTpOJds. ONUIINTE OpraHU3alUI0 U
METOJIUKY €r0 OCYILECTBIICHUS.

8. Kak ocymiectBisiercst onieHka 3QGEeKTUBHOCTH JEATEIBHOCTH B CUCTEME
OpraHOB BHYTPEHHHUX JEJI.
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9. Vkaxure MNOPSNOK IMOABEIEHUS WTOTOB BBHIIIOJHEHHUS] PpEIICHUNH B
OpraHax BHYTPEHHHX €.

10. HazoBuTe opraHu3anoHHble (OPMBI TOABEJACHHUS HTOTOB B CHCTEME
OpraHOB BHYTPEHHUX JIEIL.

TEMA 8. OPTAHU3ALIUA PABOTBI C KAJIPAMM B ITPOLHECCE
YIIPABJIEHUSA B OP'AHAX BHYTPEHHHUX JEJI

Tema u3zyuaemcs 6  pamkax
camocmoamenvhHou  pabomvl 8
nepuoo aabopamopHo-
IK3AMEHAYUOHHOU ceccuul

COJEPXXAHUE YUEBHOI'O MATEPHAIJIA

[TonsiTne ympaBieHusl mepcoHaioM. KamapoBas cTpaTerus W TEXHOJIOTHS
KaJIpoBO MoUTUKH. KanpoBbie PyHKITMN OpraHOB BHYTPEHHUX Jei. TpeOoBaHus,
MIPEABSBISIEMBIC K KaJpaM.

Opranuzarust paboTel ¢ kagpamu. OTOOp KaHAWAATOB U MIPUEM Ha CIYXKOy.
[IpodeccnonanpHasi TMOATOTOBKAa COTPYIHUKOB. HasHaueHWMe Ha TOJDKHOCTE.
ATtrecranus. IlpucBoeHue cneruanpHOro 3BaHus. IlepemernieHust mo ciryxoe.
YBonpHEHHUE cO City)0bl. OpraHu3zaius padoThl ¢ PE3epPBOM PYKOBOISIINX KaJAPOB
OBJ.

CornnaabHO-TICHXOJIOTHYECKUE acleKThl padoThl ¢ kaapamu. OpraHu3amus
UJCOJIOTHUECKOH  paboThl B opraHax BHyTpeHHHX Jnei.  CorumanbHo-
MICUXOJIOTHYECKHA KIUMaT B KoyutektuBe. [IpobOnema koH(IUKTa M ympaBiieHUE
uM. [IpodeccronanbHas nedopMaius U MyTH €€ IPEOI0JICHUS.

OpraHu3anus 1 MPOBEICHHUE CITY>KEOHBIX MPOBEPOK B OpraHaxX BHYTPECHHUX
Jer.

Memoouueckue pekomenoauuu no u3y4eHuro 60nPOCos nemol

[Ipr u3ydeHHHn MAHHOW TEMBI HEOOXOIUMO YSCHUTH TOHSATHE YIPABJICHUS
MEPCOHATIOM, CTPAaTEerMl MW TEXHOJOTHU KaJIpPOBOW TOJUTHKUA, PACKPHITH
colepkaHue KaapoBBIX (DYHKIIMHA OpraHoOB BHYTPEHHUX JIeN, BCIIOMHUTH
TpeOOBaHUsI, IPEABABISIEMbIC K KaJpaM, 03HAKOMUTHCS C OpraHu3aIueil paboThl ¢
KaJpaMu B OpraHax BHYTPEHHUX JIeJI, MOPSAIKOM OTOOpa KaHIHUIATOB M MPUEM Ha
ciyk0y, opraHuzaiueil mpopecCUOHaNbHONW MOATOTOBKUA COTPYJHUKOB OpPraHOB
BHYTPEHHHUX JIEJI, TOPSIIKOM pabOTHI C pe3ePBOM PYKOBOJSIINX KaJIPOB.

HeoOxomumo 00paTuTh BHHMAaHHE Ha COIMAIBHO-TICHXOJIOTHYCCKHEC
aCIeKThl pabOTHl C KaapamH, OPTaHU3AIUI0 HICOJOTHUECKOW paboThl B OpraHax
BHYTPCHHHUX  JIe7l, HW3Y4YEHUE COIMAIbHO-TICUXOJIOTMUYECKOTO  KJInMaTra B
KOJUIEKTHBE, TpoOiieMy KOH(MIUKTa W CHOCOOBI YIpaBICHHE WM, NPUYHHBI
npodeccoHaIbHON AeopMaIiy U MyTH €€ TIPEOJI0JICHUS, a TAaKKE OpTraHU3aIHI0
Y TIPOBEJICHHE CTY>KEOHBIX MTPOBEPOK B OpraHax BHYTPECHHUX JIE.

JUist  3akperyieHusT M3yYeHHOTO Marepuaia HEoOXOJWMO BBIIOJHHUTH
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TECTOBBIC 3aaHUA U O3BHAKOMHUTHCA C I/IH(I)OpMaI_[I/IOHHI)IMI/I MaTepI/IaJ'IaMI/I I1I0 TECMC
B DYMKJI.

3aganue 1JIA CAaMOCTOATEIbHOM PadOThI ciaymiaTeen

|. U3yuume no dannoi meme ciedyouiue UcmouYHuUKU:

1. OO0 opranu3zanuu HJIEOJOTHYECKOM pabOThl B OpraHax BHYTPEHHHX €I
Pecny6niuku benapyce: npukaz MB/] Pecni. benapyck, 30 Hosi6pst 2018 1., Ne 333.

2. OO0 opranuzanuu paboThl ¢ PE3EPBOM PYKOBOJAIIUX KaJIPOB B OpraHax
BHyTpeHHUX nen PecnyOnuku benmapycs : mnpukaz MBJ] Pecn. benapyce,
28.04.2018 r., Ne 133 : B pen. npukaza MB/I Pecn. bemapyce ot 24.06.2019 1., Ne
164.

3. O nopsnke opraHu3ai 1 IpoBEJCHUS CITyKeOHON MPOBEPKH B OpraHax
BHYTpeHHMX nen . npukazom MBJI Pecn. benapycs, 26.01.2017 r, Ne 23 (B
pemakiuu ipukaza MBJI Pecni. benapycs ot 09.11.2019 1., Ne 300 u nmpukaza MBJ]
Pecm. benapych ot 28.05.2021 1., Ne 151).

1. 3akoncnexkmupyiime no meme ciedyouiue 60npocyl:

1. OcHOBHBIC HampaBIICHUS HUIACOJOTHUECKOW pabOThl B  OpraHax
BHYTpeHHUX Jen Pecriyonuku benapyce.

2. CrpykTypa pe3epBa pyKOBOSIIUX KaJAPOB B OpraHax BHYTPEHHUX JEII.

3. OcHoBaHus I Ha3HAYEHUs CIY)KEOHBIX TIPOBEPOK B oOpraHax
BHYTPCHHHUX JICIL.

NEPEYEHb PEKOMEHJYEMOM JUTEPATYPBHI:

1. JleonoB, A.Il. Hay4Ho-MeTOAOJOTHUYECKHE OCHOBBI YIpaBICHUS
opraHamMu BHYTPEHHHUX Jel : B 2-X dacTax Y. 2. : yueOHoe mocoOue ajisi By30B /
A.IL. JleonoB. — Munck : Akanemust MB/] Pecniyonuku benapycs, 2013 — 330 c.

2. bensukuii, H.II. Ynpasnenue nepconanom: yueonuk / H.I1. benskuii. —
Munck: CoBpeMeHHas mkona, 2008. — 448 c.

3. OcHOBBI ympaBlieHUs B OpraHax BHYTPEHHHX JIe] : aJlbOOM CXeM / 1O
pen. A. Il Kopenesa ; [aBT. koi.: A.Il. Kopenes, B.C. Uepussckuii, I'.I1. T'epr,
H.N. bynenko u ap.]. — Mockasa : [llut-M, 1999 — 156 c.

4. OcCHOBBI yIpaBJICHHs] B OpraHax BHYTPEHHUX el : Kypc jekiuit / T. M.
3anuHa [u np.]. — Boponex : Boponexckuit uncturyr MBJ] Poccun, 2018. — 208
C.

HopmartuBHBIE TpaBOBBIE aKThI

1. OO0 opranax BHyTpeHHUX Jaen PecnyOmuku benapych [DnekTpoOHHBIN
pecypc] : 3akon Pecn. benapycsk, 17 utonsa 2007 r., Ne 263-3: B pen. 3akona Pecm.
bemapyce or 19 mas 2022 r. // DTAJIOH. 3akonomarenscTBO PecmyOnmku
benapycsk / Hati. nentp npaBoBoit uadopm. Pecn. benapycs. — Munck, 2021.

2. O0 yrBepxknenuu KoHUeNuuu rocyAapCTBEHHOW KaIpOBOW MOJUTHUKHU
Pecnyonuku benapyce [Dnektponubiii pecypc]| : Yka3 Ilpesmgenta Pecr.
benapycs, 18 utons 2001 ., Ne 399 : B pen. Ykaza IIpesunenra Pecn. benapych ot
12 Hos16. 2003 1., Ne 509 // OTAJIOH. 3akononarensctBo Pecnybnuku bemapych
/Hau. uentp npasoBoii unopm. Pecn. benapyces. — Munck, 2020.
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3. O pabore ¢ PYKOBOASIIMMHU KagpaMHU B CHCTEME TIOCYIapCTBEHHBIX
OpPraHOB M MHBIX T'OCYJApPCTBEHHBIX OpraHu3alui [DJIEKTPOHHBIN pecypce] : Yka3
IIpesunenta Pecn. bemapyce, 26 uroiss 2004 r., Ne 354 : B pen. Ykasza [Ipe3nnenra
Pen. bemapycs ot 18 cenr. 2019 1., No 350 // DTAJIOH. 3akoHomaTtenbCcTBO
Pecny6nuku benapycs /Hai. nenTp npaBoBoit undopm. Pecn. benapycs. — MuHCK,
2020.

4. O Bompocax MNpPOXOXKAECHUS CIy)XObl B OpraHax BHYTPEHHHX Jel
Pecniyonuku benapych [Onextponnbiii pecypc] : VYka3 Ilpesumenta Pecr.
benapycs, 15 mapra 2012 1., Ne 133 // DTAJIOH. 3akoHonaTenscTBO PecnyOnmuku
benapyce /Hari. nientp npaBoBoit undopm. Pecn. benapycs. — Munck, 2021.

5. OO0 opranuzanuu UACOJOTUYECKON pabOTHI B OpraHax BHYTPEHHUX JCI
Pecniy6nuku benapyce: npukaz MB/] Pecni. benapycse, 30 nHosiopst 2018 1., Ne 333.

6. OO0 opranuzauuu paboThl C PE3EPBOM PYKOBOJAIIUX KaJIPOB B OpraHax
BHyTpeHHUX Jen PecnyOnuku bemapycs : npuxaz MBJI Pecn. benapyce,
28.04.2018 r., Ne 133 : B pen. npuka3za MBJI Pecn. benapyce ot 24.06.2019 r., Ne
164.

/. O0 yTBepXKIEHUU TMpaBUJ MNPOPECCUOHAIBHON STUKH COTPYAHHKOB
OpraHoB BHyTpeHHUX nen : npukas MB/] Pecn. benapyce, 04.03.2013 r., Ne 67 : B
pen. npukaza MBJI Pecn. benapycs ot 25.03.2013 1., Ne 114,

8. O mopsike opraHu3aiy 1 IpoBEJACHUS CIYKEOHOU MPOBEPKHU B OpraHax
BHYTpeHHUX gnen . npukazom MBJI Pecn. benapycs, 26.01.2017 r, No 23 (B
penakiuu mpukaza MBJI Pecn. benapycs ot 09.11.2019 r., Ne 300 u npukaza MBJ]
Pecn. Benapych ot 28.05.2021 ., Ne 151).

BOITPOCHI JUTA CAMOKOHTPOJIA 11O TEME:
JlaiiTe MOHATHE YIIPABIICHHS IEPCOHAIIOM.
Yro Takoe KaJIpoBas CTpATETUsi U TEXHOJIOTHS KaJPOBOM MOJTHTHKH.
B uewm 3akmrogaroTcst KaapoBbie (PYHKIIMK OPTaHOB BHYTPEHHUX JIEII.
VYxaxute TpeOOBaHUs, TPEIBIBISIEMbBIE K KaIpaM.
Kax mpoucxonut oTé0p KaHIUAATOB U MPUEM Ha CIIYyKOY.
Jis  4Wero  opraHu3oBbIBaeTcs — NpodecCHOHalIbHas  MOJATOTOBKA
COTPYIHHUKOB.
7. Kax ¢popmupyercst counanbHO-TICUXOTOTHUYECKUNA KITMMAT B KOJIJICKTUBE.
8. B uem coctrout mpobiema KOHMIUKTA U KaK UM yIIPaBIIATh.
9. Jlnsg yero mpoBOJATCS CIy>KeOHbIE MPOBEPKU B OPraHax BHYTPEHHUX el

ok owdE

KOHTPOJIBHAS PABOTA 110 TEMAM Ne 1-8
Bcezo yacoe no meme: 2 uaca

Memoouueckue pekomenoayuu no nOO20MmMoeKe
L{exs KOHTPOIBHOM pabOTHl — MPOBEPUTH YPOBEHDb 3HAHHUM 00yUYaIOIIUXCS IO
NPOMJIEHHBIM TEMaM, B TOM YHCII€ HW3YyYCHHBIM 3a0YHMKAMM B paMKax
camocrosATenbHO  paboTel. KoHTponbHas pabotra mnpoBoguTcs B (popMme
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KOMIIBIOTEPHOI'O  TecTUpoBaHuA. KonmuecTtBO  TECTOBBIX — 3aJaHUM  JUIA
KOHTPOJIbHOM paOOThI MPOMOPIIMOHATIEHO U3YYEHHBIM TEMAM.

[TPUMEPHLIN ITEPEYEHH BOITPOCOB JIJI TIOAT OTOBKU
K KOHTPOJIbHO! PABOTE

1. TloHsATHE COIMATILHOTO YIIPABJICHUS.

2. CocTraBHBIE 3JIEMEHTHI MIOHATHUS yIIPABICHHUS.

3. Ilpomecc ympaBieHHs M €r0 OCHOBHBIE CTaJud, (PYHKLUHUU CHUCTEMBI U
npolecca yupaBieHusl.

4. IlpuHUuMIBI yIpaBieHUs U UX KiIacCU(PUKaUAL.

5. Ilpeamer, conepkaHre U METOAbI HAYKH COIMAIBHOTO YIIPaBJICHHUS.

6. OCHOBHBIE IIKOJIBI HAYKH COLIMATILHOTO YIPaBJICHUS.

7. Tlousarue, oOuias kiaccuuKaIusi CACTEMbI COIIUATBHOTO YIIPaBICHUS.

8. OCHOBHBIE JI€MEHTHI CUCTEMBI YIIPABIICHUSI.

9. ®opmanpHO-TOTHYECKHE MPU3HAKH COITMATIBHBIX CUCTEM.

10. BuyTpenHue u BHemHue chepbl COLUATBHOIO YIPABICHHUS.

11. enu, 3anaun U GyHKIUU COIIUATBHBIX CUCTEM.

12. ®yHKIMOHAIBHAS W OpPTaHU3AIMOHHAS CTPYKTypa OpraHOB BHYTPEHHUX
hi(Sh)

13. Opranuzanys CUCTEMbI YIIPABICHUS B OpraHax BHYTPEHHHUX JI€.

14. IlpyHIMIBI TIOCTPOCHUS OPTaHU3AIMOHHBIX CTPYKTYP YIIPaBIICHUSA
OpPraHoOB BHYTPEHHUX €. THUIIBI OPraHU3allMOHHBIX CTPYKTYP YIIPaBJICHUS.

15. IloHsTHE U CYIIIHOCTH METOJIOB yIIPaBJICHMUS.

16. Ponp MeTOMOB ympaBieHWS B OCYIICCTBICHUHM 3a1ad W (QYHKIHN
OpPraHOB BHYTPEHHUX JIEII.

17. Knaccudukauusi METOJOB yIIPaBICHUS U €€ OCHOBaHMUSI.

18. AIMUHUCTpAaTUBHBIE, AIKOHOMHUYECKHE, COLMAIBHO-TICUXOJOTUYECKHE
METOIbI YIIPABJICHHSI.

19. KoMIiekcHO€  WCIMONIb30BaHWE  METOJOB  BO3JACUCTBUS ~ OPraHOB
BHYTPEHHUX JIEJI.

20. ®opMbl BBIpaXKEHHS METOJI0B YIIPABJICHHUS.

21. Ilonsarue undopmanuu. [lonstue cucremMpl HHPOPMAITIH.

22. OcHOBHBIE BHIBI HH(OpPMALKMK, HCHOIB3YEMOH B YIPaBICHUYECKOU
JESITeIbHOCTH OpraHOB BHYTPEHHHX JI€JI, HCTOYHUKU €€ TOCTYIUIGHUS U
OCHOBaHHUS KJaccHUpUKaIHu.

23. TpeboBanusi, IpeabsBIsIEeMble K HTHPOPMAIUH.

24. Tlonsitue u 3agaun MHGOPMALMOHHOTO OOECIICYCHHS YIPABICHUS B
OpraHax BHYTPEHHHX JEJl.

25. Coneprxanue, 11eNId U OCHOBHBIE HAPABICHUS aHATUTUYECKOW pabOThI B
OpraHax BHYTPEHHHX JIeIl.

26. TpeOGoBaHus, MpeAbABISIEMbIC K AaHATUTUIECKOM padoTe.

27. TloHsiTHE U OCHOBHBIE KOMIIOHEHTHI OIEPATUBHON OOCTAaHOBKU Kak
00BEKTa KOMIIEKCHOTO aHaJIn3a.

28. OO011ast METOAMKA OCYIIECTBICHNUS aHATUTUYECKON PabOTHI.
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29. Meroguka KOMIUICKCHOTO aHajid3a OIepaTHUBHOM OOCTAaHOBKH U
OTJIEJIbHBIX €€ KOMIIOHEHTOB.

30. Meroanka 4aCTHOTO aHAJIM3A.

31. MeTonuka mpOrHO3UPOBAHHSI.

32. [lonsiTue M BUIBI YIPABICHUYECKUX PEIICHUM, MPUHUMAEMbIX B OpraHax
BHYTPEHHUX JIEII.

33. CyOBeKTHI MOATOTOBKH M MPUHATHS PA3IHYHBIX BUOB PEIICHUH.

34. OcHOBHBIE CTaJUM TpoIlecca U METOJIUKA BHIPAOOTKH YIPaBICHUYECKHUX
pEIIEHU.

35. BegoMcTBeHHBIE HOPMATHBHBIE MPABOBBIE aKThl, KaK YIPABICHYECKUE
pelieHusi, UX BUIbL, TPeOOBaHMS, IPEIBABISIEMbIEC K HUM.

36. CucremMa IIaHMPOBAHUS U BUJIBI TIJIAHOB.

37. O6mume TpedoBaHus, NPEIbABISIEMbIE K IJIaHAM.

38. OCHOBHBIE METO/IbI TNIAHUPOBAHUSI.

39. IlonATne W 3HAYEHWE OPraHMU3alMHM HCIOIHEHUS YIPaBICHYECKUX
pELIEHUM.

40. CyObeKThI OpraHu3alii UCTIOTHCHUS PEIICHUH.

41. OCHOBHBIE 3JEMEHTHI (CTaauM) Mpollecca OpraHU3alMU HCIOJIHEHUS
pELICHU.

42. YscHeHUe U JeTanu3aius ynpaBlIeHYEeCKUX PEIICHU.

43. [logOop 1 paccTaHOBKA UCIIOIHUTENEH, UX HHCTPYKTaX U 00yUdeHHUE.

44. KoHTpOJIb U YYeT pe3yibTaTOB JEATEIbHOCTH MCHOJHUTENEH U OLEHKa
UCTIOJIHEHUSI pEIICHUS.

45. Buapl, GopMbl, Opranu3aius U METOJAMKA OCYIIECTBICHHUS KOHTPOJIS.

46. Onenka 3¢(HeKTUBHOCTH JEATEIBHOCTH B CUCTEME OPTaHOB BHYTPEHHUX
hi(Sh)

47. KagpoBsie (yHKIIMM OPTraHOB BHYTPEHHUX JE.

48. TpeOoBaHusl, NPEAbIBISIEMbIE K KaJpaM.

49. Opranuzaius padboThI ¢ pe3epBoM pykoBoasmux kaapos OBJI.

50. Opranusarus 11e0JI0rHYecKoil paboThl B OpraHax BHyTPEHHUX €.

TEMA 9. IOKYMEHTUPOBAHUE YIIPABJEHUYECKOM
JAEATEJIBHOCTHU B OPI'TAHAX BHYTPEHHUX JIEJI

Bceeo wacos no meme: 2 waca
C@MUHGpCKO@ 3auamue — 2 yaca

COJIEP’)KAHUE YUEBHOI'O MATEPUAIJIA
OpraHu3arus JOKyMEHTHUPOBAHHSI YIIPABICHYCCKON JACATEIHPHOCTH OPTaHOB
BHYTpEeHHUX Jell. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB MPU UX MOATOTOBKE C
nomoieto [1K. TpeGoBanus k Tekctam noKkymMeHTOB. OcobeHHOCTH O(opMIICHHS
pacmopsIAUTEIBHBIX TOKyMEHTOB. OhopMIICHHE OTACTBHBIX BUI0B JOKYMEHTOB.
OcHoBHBIE TpeOOBaHUS K OpraHU3aIMU PabOTHI ¢ MOKyMeHTamMu. [lopsimok
paboThl ¢ BXOIAIMMMHU JOKyMEHTaMu. [lopsIoK TOATOTOBKH, TMOAMKMCAHMS,
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perucTpaliMd M OTHPABKA MCXOASAIIMX JOKyMeHTOB. IlpmeM u oTmpaBka
JOKYMEHTOB MO (akCUMUIBHON cBsi3u. TupaxupoBanue (KCEpOKOMHPOBAHUE)
JOKYMEHTOB.

OpraHu3anusi KOHTPOJII MCHOJHEHHS JOKYMEHTOB, MopyuyeHuidl. Cpoku
UCIIOJIHEHMs TOKyMEHTOB, nopydeHuid. [lopsanok ¢popmupoBanus u odopmiieHus
nen. OnepaTMBHOE XpaHEHUWE JOKYMEHTOB W jen. llopsnok mnpuema-nepenauu
JOKYMEHTOB M JI€J] IPU YBOJIBHEHHUH (IIEPEBOAE) COTPYAHUKA.

OcobeHHocTu pabOTBl C JOKYMEHTaMH B 3JEKTPOHHOM BHJIE B CHCTEME
MEXXBEIOMCTBEHHOI'O JIOKYMEHTOO00pOTa TOCYJapCTBEHHBIX OpraHoB PecnyOnnku
benapycs, cucreme «Jlemno».

Memoouueckue pekomenoayuu no u3y4eHuI0 60nPOCOE memol

[Ipy wu3ydyeHMH JaHHOM TeMbl HEOOXOJAMMO  VYSCHUTh  CYIIHOCTb
JEJIOIPOU3BOACTBA, PACCMOTPETH €r0 OCHOBHBIE 31€MEHTBL. (O3HAKOMHUTBCS C
HOPMAaTUBHO-METOJIUYECKUM PETryJIMPOBAHUEM JEIIONPOU3BOACTBA B OpraHax
BHYTpPEHHUX Jeil. Takke HE00XOAMMO pacCMOTPETh MOHATHE TOKYMEHTUPOBAHUS,
U3YYUTh HAa3HAYEHUE U BUJbI JOKYMEHTOB, COCTABIISIEMBIX B OPraHaX BHYTPEHHUX
nen. OTnenbHOE BHUMAHUE CIEAYET YACIUTh IOHATHIO JTOKYMEHTOOOOpOTa B
OpraHax BHYTPEHHHUX J€Jl, pACCMOTPETh OCHOBHBIE CTaIMH JOKYMEHTO0OOpOTa U
UX XapaKTEPUCTUKH.

JUist  3aKkperieHust H3Yy4YEeHHOTro Marepuana HeoOXOJIMMO BBIIOJHUTD

TCCTOBBIC 3aaHUA U O3BHAKOMHUTHCA C I/IH(l)OpMaI_[I/IOHHBIMI/I MaTepI/IaHaMI/I I1I0 TCMC
B DYMKJI.

CemuHapckoe 3aHsiTue (2 yaca)

Bomnpockl, paccmaTpriBaeMble HA CEMUHAPCKOM 3aHSATHH:

1. Opranuzanus JOKYMEHTHUPOBAHUS YNPABICHYECKON JEATEIBbHOCTH
OpraHoOB BHYTPEHHUX JICII.

2. OcHoBHBIEC TpeOOBaHMS K OpTraHU3AINHA PAOOTHI C TOKYMEHTaMH.

3. TpeOGoBanus k O(QOPMICHHIO JOKYMEHTOB MPU HUX TOJATOTOBKE C
nomonibro [1K.

4. Tlopsimok paboThl C BXOIAUIUMHU AOKyMeHTamH. [lopsgok moAroToBKH,
MOANMMCAHUSI, PETUCTPALIUU U OTIIPABKU UCXOJSIINX JIOKYMEHTOB.

5. OpraHuzanus KOHTPOJS WUCIIOJHEHUSI TOKYMEHTOB, mopyuyeHuil. Cpoku
UCITOJTHEHUS IOKYMEHTOB, IOPY4YECHUH.

6. Ilopsanox popmupoBanus U opopmiIeHHS €.

3ajanue 1 CAMOCTOATEIbLHOM PA00THI CJaylIaTe el

|. H3yuume no dannoii meme ciedyruiue uCmoYHuKu:

1. O6 yrBepxknaenun HHCTpyKIIMUM O mopslke paboOThl €O ciyKeOHOH
uH(popMaIell OrpaHMYEHHOTO PACIPOCTPAHCHUS] MU KOMMEPYECKOW TalHOU
npuka3z MB/I Pecn. benapycs, 29.12.2020 r., Ne 260.

2. O0 opraHuzanuu JeJNONPOU3BOACTBA B OpraHax BHYTPEHHUX el U

BHYTpeHHHMX Boiickax PecnyOmuku benapyce : npukxa3 MBJ[ Pecn. benapyces,
29.12.2020 1., Ne 259




28

1. 3akoncnexkmupyiime no meme ciedyrouiue 60npocyl:

1. IlepeyeHb OCHOBHBIX BUJIOB IOKYMEHTOB, MPUHUMAEMbIX (H3/1aBAEMBbIX )
B OpraHax BHYTPEHHUX JIE]I.

2. TpeboBanus Kk 0(OPMIICHUIO TOKYMEHTOB.

3. TpebGoBanus Kk 0pOPMIICHHIO JOKYMEHTOB, U3TOTOBJISEMBIX C TIOMOIIBIO
TEXHUYECKUX CPEICTB.

4. Opranuzanus JOKyMEeHTO000pOTa, perucTpanus T0KyMEHTOB.

1. Ilucomenno nodzomogvne omeem Ha 60NPOCHL

1. Vkaxute NOpSAOK NpUeMa-niepeayd JAOKYMEHTOB H JIel TpH
YBOJIbHEHUH (IIEPEBO/JIE) COTPYIHHUKA.

2. Kak ocymiecTBisercss OnepaTUBHOE  XpaHEHHWE JIOKYMEHTOB B
AIEKTPOHHOM BHjE, BpeMeHHOro (10 10 ser) xpaHeHuss B opraHax BHYTPEHHUX
nen (MX CTPYKTYPHBIX MOApa3aeiaeHusx)?

INEPEYEHb PEKOMEHJYEMOM JIUTEPATYPBI:

1. JleonoB, A.Il. Hay4HO-MeTOAOJOTMYECKHE OCHOBBI  YIPABICHUS
opraHamMu BHYTpPEHHHX Jiel : B 2-X dacTax Y. 2. : yueOHoe mocobue ajisi By30B /
A.II. JIeonoB. — Munck : Akanemuss MBJ Pecriyonnku benapycs, 2013 — 330 c.

2. OcCHOBBI yIpaBJ€HHUSI B OpraHax BHYTPEHHHUX JeN : albO0OM cXeM / ToJ
pen. A.Il. Kopenesa ; [aBT. koin.: A.Il. Kopenes, B.C. Uepnssckuii, I'.Il. I'epr,
H.A. bynenko u ap.]. — Mockga : [llut-M, 1999 — 156 c.

3. OcHOBBI ynpaBlieHUs B OpraHax BHYTPEHHMX Jel : Kypc Jekuuii / T. M.
3anuHa [u np.]. — Boponex : Boponexckuit uacturyr MB/] Poccun, 2018. — 208
C.

HopmartuBHbIe TpaBOBbIE aKThI

1. O nomoJHUTENBHBIX Mepax Mo padboTe ¢ OOpalleHUsIMU TpaxaaH Hu
IOPUANYECKUX JINI] [DneKTpoHHBIN pecypc] : Yka3 IIpesunenta Pecn. bemapycs,
15 oxt. 2007 1., Ne 498 : B pen. Yka3za IIpesunenra Pecn. bemapyck ot 26 gek.
2019 r., Ne 485 // 9TAJIOH. 3akonomarensctBo Pecnybnuku benapych /Har.
1eHTp npaBoBoi undpopm. Pecn. benapycs. — Munck, 2021.

2. O0 yrBepxknaenun MHcTpykimm 00 opranuzanumu — paboThl ¢
oOpallleHUsIMU TpakJaH U IOPUIWYECKUX JIUI U BEIEHUS JEJIONPOU3BOJCTBA IO
HUM B OpraHax BHYTPEHHUX Jell U BHYTPEHHUX BoOickax MwuHucTepcTBa
BHYyTpeHHUX jaen PecnyOnuku benapych: npukaz MBJI Pecn. benapycs, 26 nek.
2018 r., Ne 363.

3. O6  yrBepxkaeHuun  VHCTpYKIIMM 1O  JEJONPOUM3BOACTBY B
rOCyIapCTBEHHBIX OpraHaxX, HMHBIX OpraHu3alusax [DIEeKTpOHHBIA pecypc|
nocraHoBjaeHne MununcrepcerBa roctuuu Pecn. benapyces ot 19 suB. 2009 1., Ne 4
// OTAJIOH. 3akonomarenbctBo Pecrybnmuku bemapych /Ham. 1ieHTp mpaBoBoi
unpopm. Pecn. benapycs. — Munck, 2021.

4. OO0 opraHuzalnMM JEJONPOU3BOJCTBA B OpPraHax BHYTPEHHHUX [€1 U

BHYTpeHHHMX Boiickax PecnyOnuku benmapyce : npuka3 MBJ[ Pecn. benapycs,
29.12.2020 1., Ne 259.
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5. 006 yrBepxkaennn WHCTPYKIIMM O TMOpsiAKE pabOThl CO CIIyKEOHOU
nH(popManuel OrpaHMYEHHOIO PACIPOCTPAHEHHUS U KOMMEPYECKON TaiHOU
npuka3z MB/] Pecn. benapycs, 29.12.2020 r., Ne 260.

BOITPOCHI 1A CAMOKOHTPOJIA 110 TEME:

1. Ha3zoBuTe OCHOBHBIE TpeOOBaHMS K OpraHu3anuu paboOThl  C
JOKYMEHTaMH.

2. YKaxuTe mopsAIoK paboThl C BXOASIIMMH JTOKYMEHTaAMHU.

3. HazoBute nopsigok moaroTOBKH, MOAMUCAHUS, PETUCTPALIMN U OTIPABKU
UCXOJAIIUX TOKYMEHTOB.

4. VYKaxdaTe TOPSAIOK padOThl ¢ BHYTPEHHUMHU (PacmoOpsIATEIHHBIMH)
JOKYMEHTAMH.

5. Mznoxurte MoOpsiAOK OpraHu3aliyd KOHTPOJS MCHOJHEHHUS JOKYMEHTOB,
MTOPYYEHHUM.

6. YkaxuTe CpOKU UCIOTHEHUS TOKYMEHTOB, TOPYUYCHHI.

/. HazoBute nopsinok GopMupoBaHusi U 0pOpMIIECHUS Al

8. VYkaxure TOpANOK MpueMa-liepeadyd JOKYMEHTOB U Jell IpH
YBOJIbHEHHH (IIEPEBOJIE) COTPYIHUKA.

9. HazoBure TpeboBanus K 0hOPMICHUIO TOKYMEHTOB.

10. HazoBuTe TpeboBaHusl K OPOPMICHUIO JTOKYMEHTOB, U3TOTOBISIEMBIX C
MOMOIIBIO TEXHUYECKUX CPEJICTB.

11. Ha3oBuTe TpeOOBaHUS K TEKCTaM JJOKYMEHTOB.

12. KakoBbl 0cOOEHHOCTH O(DOPMIICHHSI PACTIOPSIAUTEINBHBIX TOKYMEHTOB.

13. YkaxuTe NopsAI0K TUPAKUPOBAHUS (KCEPOKOIMUPOBAHMS) TOKYMEHTOB.

TEMA 10. OCHOBbI HAYYHOMN OPTAHU3AILIUU TPYJIA
COTPYJHUKOB OPTAHOB BHYTPEHHUX JIEJI

Tema uzyuaemcss 6  pamkax
camocmosmenvHou — pabomol 8
nepuoo 1abopamopHo-
IK3AMEHAYUOHHOU ceccuul

COIAEPXAHUE YYEBHOI'O MATEPUAIJIA

[TonATHE, 3a1a4 M OCHOBHBIE HAIIPABIICHUSI HAYYHOU OPraHU3allM TPyAa B
OpraHax BHYTPEHHHX €.

PannonanpHas opraHuzanus HCIOJIb30BaHUs pabodero BpemeHu. Llenu u
CYIIHOCTh M METOJUKA JMYHOrO IUIAHUpOBaHUS pPaOOTh.. DOpPMBI JIMYHOTO
IUTAHUPOBaHUA PAOOTBl W OCOOEHHOCTM MX MCIHOJb30BaHUS COTPYIHUKAMHU
OTpaciieBbIX CIIYk0 U anmapaToB OPraHOB BHYTPEHHUX eIl

Panmonanusanuss TpydOBBIX IMPOLECCOB B JCATEIBHOCTH COTPYIHHUKOB
OPraHoOB BHYTPEHHUX JEIL.

Memoduuecxuepekomeuoauuu RO U3y4enuro 6onpocoe memaosl
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[Ipy u3yuyeHHM NaHHOM TEeMbl HEOOXOAMMO YSCHHUTH IOHSTHE, 3a/ladd U
OCHOBHBIC HaIIPaBJICHUS HAYYHOU OpTraHM3alliy TPpyAa B OpraHax BHYTPEHHHX eI,
O03HAKOMUTBHCA C BIUSHUEM YCJIOBUH TpyJa Ha pabOTOCIOCOOHOCTh COTPYAHHKOB
PaBOOXPAHUTENBHBIX  OpraHoB.  OOpaTuTh  BHUMaHHE Ha  BOIPOCHI
palMOHATN3AIMHU TPYIOBBIX IMPOILECCOB B NEATEIBHOCTH COTPYAHHKOB OPIaHOB
BHYTPEHHUX JieN. 3yuuTh 1eNH U CYIIHOCTh M METOJUKY JIMYHOTO TNIAHUPOBAHUS
paboThl COTPYTHUKAMU OPTaHOB BHYTPEHHUX JIEI.

JIns  3akperyieHus W3y4eHHOro MaTepuaja HEeOOXOJUMO BBINMOJIHUTH
TECTOBBIC 33/IaHUSI U O3HAKOMUTHCS ¢ MH(POPMAITMOHHBIMU MaTepHajJaMy 0 TeMe
B OYMKII.

NEPEYEHb PEKOMEHJIYEMOM JUTEPATYPBI:

Jleonos, A. Il. HayyHO-METOIOIOTMYECKHE OCHOBBI YIIPABICHHUS OPraHAMU
BHYTPEHHHX Jen : B 2-x uactax Y. 2. : yueOHoe mnocobue ayig BY30B /
A.IL. JleonoB. — MuHnck : Akanemust MB/] Pecniyonuku benapycs, 2013 — 330 c.

OCHOBBI yIIpaBJ€HUSI B OpraHax BHYTPEHHHX JeN : albOOM cXeM / MoA pel.
A.Il. KopeneBa ; [aBT. kon.: A.Il. KopeneB, B.C. Uepnsasckuii, ['.Il. I'epr,
H.N. bynenxo u ap.]. — Mocksa : H{ut-M, 1999 — 156 c.

OCHOBBI ymIpaBJICHHs] B OpraHax BHYTPEHHUX Jnen : Kypc jekiuit / T. M.
3anuna [u ap.]. — Boponex : Boponexckuii unctutytT MB/] Poccun, 2018. — 208
c.

COopHUK TpUMEpPHBIX O0pa3lloB OPraHMU3ALMOHHO-PACTIOPSAUTEIbHBIX
nokymentoB / A.H. Jlenexun [u ap.] ; ydupexaeHue oOpa3oBanus «Akan. M-Ba
BHYTp. nen Pecn. benapycb». — Munck : Axkan. MB/I, 2014. — 82 c.

HopmatnBHBIE PABOBBIE AKTHI

1. O mnopsake MOATOTOBKM U TPOBEACHHS 3acelJaHUil KOJUIETUH U
ONIEpaTHUBHBIX COBECIIAHWM B OpraHax BHYTpPeHHHUX Jnen : npukaz3 MBJI Pecm.
benapycs, 26.06.2019 Ne 170 : B pen. mpuxkaza MBJI Pecn. benapyce ot
09.04.2021 r., Ne 105.

2. O6 yrBepxkaenun IIpaBus MpoPecCHOHATBHON JTHKUA COTPYAHUKOB
OpraHoB BHYTPEHHMX A€ [DNEeKTpOoHHBIN pecypc] : mpuka3 MBJ] Pecn. benapycs,
4 mapra 2013 1., Ne 67 : B pen. npukaza MB/I Pecn. benapyce ot 25 mapra 2013 .
// 9TAJIOH. 3akonomarensctBo Pecnybnmuku benmapych /Harl. mentp mpaBoBoi
unpopm. Pecn. benapycs. — Munck, 2022.

BOITPOCHI JUISA CAMOKOHTPOJIA 11O TEME:
1. Jlaiite ompeaencHHe, HA30BUTE 3aJa4l W OCHOBHBIC HAIPaBJICHUS
HAY4YHOW OpraHH3alliy TPYy/a B OpraHax BHYTPECHHUX JCII.
2. B dem 3akimoyaercs palMoOHAIbHAS OpraHU3alUsl HCIOIb30BAHHMS
paboyero BpeMeHHU.
3. Ykaxure 1eH, CYIHOCTh U METOAMKY JINYHOTO IJIAHUPOBAHUS PabOTHI
COTPYJIHHUKAMHU OPT'aHOB BHYTPEHHUX JICII.
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4. B dyem 3airodaercs palUOHANM3AalMs TPYJIOBBIX HPOLECCOB B
NEeSTENbHOCTU COTPYAHUKOB OPraHOB BHYTPEHHUX €.

5. Vkaxure GOpMBI JMYHOIO IUIAHUPOBAaHUA pPabOThl COTPYIHUKOB
OpraHOB BHYTPEHHHUX JEII.

MATEPHAJIBI JIUIS TIOJATOTOBKH K TPOMEXYTOYHOU
ATTECTAIIUA
JUis  3akperieHdss M3y4eHHOro Marepuana PEKOMEHIYETCS BBIIOJIHUTD
TECTOBBIE 33/1aHUs B 0JI0KE UTOroBoro kKoutposst OYMK/I.

BOIIPOCHI K OK3AMEHY

1. OcHOBHBIE aCHIEKTHI COIIMATLHOTO YIIPABJICHUS.

2. CocTraBHBIE 3JIEMEHTHI MIOHATHUS yIIPABICHHUS.

3. Ilpomecc ympaBieHHs M €r0 OCHOBHBIE CTaaud, (PYHKUHUU CHCTEMBI H
npolecca ynpaBlIeHHUS.

4. TlpuHuumel yrpaBieHUs U UX Ki1acCupUKaIus.

5. Ilpeamer, comepikaHre U METOABI HAYKH COITMAIBHOTO YIIPaBJICHHUS.

6. Pa3BuTHe HayKH COIMAIBLHOTO YIPABICHUS.

7. OOBEKT, MpeAMET, LEeIN W 3aa4d JUCHUIUIMHBI «OCHOBBI YIIpaBiICHUS
OpraHaMy BHYTPEHHUX JIEI».

8. Ilonsitue, obmas kmaccuuKaIs CUCTEMBI COITUATBLHOTO YITPABICHUS.

9. OcCHOBHBIE 3JI€MEHTbI CUCTEMBI YIIPABIICHUSI.

10. ®opManbHO-IOTHYECKHUE TPU3HAKU COIMATBHBIX CHCTEM.

11. BHyTpeHHuUE U BHELIHUE c(hephbl COUUATBHOTO YIIPaBICHUS.

12. Uenwn, 3anaun ¥ QyHKIIUU COLUATBHBIX CUCTEM.

13. dyHkuMoOHaNbHAS U OpTraHU3AIMOHHAA CTPYKTYpa OpraHOB BHYTPEHHUX
hi (S

14. Opranuzanus CUCTEMBI YIIPABICHHUS B OpraHax BHYTPEHHUX JIEJ.

15. TlpuHIMIBI  TTIOCTPOEHUS OPTaHHU3AIMOHHBIX CTPYKTYp YIPaBICHUS
OpraHOB BHYTPEHHUX JeJ. TUIbl OpraHu3alMOHHBIX CTPYKTYP YIIPaBICHHUS.

16. TlonsTHe U CYIIHOCTh METO/IOB YIIPaBJICHHUS.

17. Ponpr MeTOMOB yIpaBlCHUS] B OCYIIECTBICHMHM 3a7a4 U (PYHKUIUM
OpPraHOB BHYTPEHHUX JIEII.

18. Knaccudukaiyst METOIOB yIIPaBICHUS U €€ OCHOBAHHUSI.

19. ATMUHUCTpAaTUBHBIE, AIKOHOMHYECKHE, COIMAIbHO-TICHXOJOTHIECCKHE
METO/IbI YIIPaBICHUSI.

20. KoMIuIeKCHOe  HMICIIOJIB30BAaHME  METOJOB  BO3JCHCTBUS  OpPraHOB
BHYTPEHHUX JIEII.

21. ®opMbl BBIpaXXEHUSI METO/I0B YIIPABIICHHUS.

22. Tlonstue nadopmanuu. [TousaTre cucteMbl HHPOPMAIIUH.

23. OcHOBHBIE BHJBI HWH(MOPMAIMHM, KCIOIB3YEMON B YNpaBIEHYECKON
NESTEIBbHOCTH OPTraHOB BHYTPEHHHMX [I€1, MCTOYHUKH €€ TOCTYIUICHUS U
OCHOBAHHMSI KJIaCCU(PUKALIMH.

24. TpeOGoBaHus, MPEABABISIEMbIC K HHPOPMAIIUH.
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25. IlonsiTne w 3amayn MHOOPMAIIMOHHOTO OOECHEYCHHS YIpPABICHUS B
opraHax BHYTPEHHUX JIe]I.

26. Enuaasi  TOCymapCTBEHHass  CHUCTEMa  pEerucTpallud W ydeTa
MIPaBOHAPYIICHUN.

27. CoaeprxaHue, eI U OCHOBHBIEC HANPABIICHUSI aHATUTUYECKON paboThl B
opraHax BHYTPEHHUX JIe]I.

28. TpeboBanus, IpeabSIBISIEMbIE K aHATUTUIECKON padoTe.

29. IloHsiTHE W OCHOBHBIE KOMIIOHEHTHI OIEPATUBHON OOCTAHOBKH Kak
00BEKTa KOMIJIEKCHOTO aHAJIK3a.

30. OOmrast MEeTOAMKa OCYIIECTBICHHUS aHATUTUIECKON PaOOTHI.

31. MeTonuka KOMIUIEKCHOTO aHAlIHW3a OMNEPaTUBHONM OOCTAaHOBKU W
OTJICJIbHBIX €€ KOMIIOHEHTOB.

32. MeTo/iMKa 4acCTHOTO aHaJIM3a.

33. MeTroanka mpOTrHO3UPOBAHUS.

34. [lonsiTue ¥ BUIBI YIPABICHUYECKUX PEIICHUN, MPUHUMAEMbBIX B OpraHax
BHYTPEHHHUX JEJL.

35. CyOBEKTHI MMOATOTOBKH M MPUHSATHS Pa3IMIHBIX BUIOB PEIICHU.

36. OCHOBHBIE CTaJuU TPOIECCa M METOJIWKA BHIPAOOTKH YIPABICHUYECKUX
pELICHU.

37. BenoMCTBEHHbIE HOPMATHUBHBIE IMPABOBBIE AKThl KaK YIpaBlIEHYECKUE
pEIICHHMS, MX BHJIBI, TPEOOBAHUS, TIPEIBSIBIIICMBIC K HUM.

38. CucremMa ImIaHMPOBAHUS U BUJIBI TJIAHOB.

39. O6mme TpeboBaHus, MPEIBIBIIEMbIC K TIJIaHAM.

40. OCHOBHBIE METO/IbI MJIAHUPOBAHUSI.

41. [lonAaTe W 3HAYEHWUE OPraHMW3AIlMU HCIIOTHEHHUS YIPaBICHUYCCKUX
pELICHUN.

42. CyObeKThl OpraHu3aIii UCTIOTHCHHS PEIICHUH.

43. OCHOBHBIE 3JEMEHTHI (CTaauM) Tpollecca OpraHU3allMd HCIOJHEHUS
peLIeHU.

44. YscHeHue U ieTanu3aius yupaBJIeHYEeCKUX PEIICHUM.

45. Tlon6Gop u paccTaHOBKA MUCTIOJIHUTEINICH, X HHCTPYKTAXK M OOydCHHE.

46. KoHTpoJib M yuYeT pe3yibTaTOB JEATEIbHOCTH MCIOJHUTENCH U OleHKa
WCITOJTHCHHSI PETIICHUS.

47. Bunpl, hopMbl, OpraHu3aiiis U METOMKA OCYIIECTBICHHUS KOHTPOJIS.

48. Ouenka ¢ (HEeKTUBHOCTH NIEATETLHOCTH B CHCTEME OPTraHOB BHYTPEHHUX
hi(Sh)

49. TlonsiTe ympaBlIeHHUs TIEPCOHATIOM, CTPATETHUsI M TEXHOJIOTHS KaJIPOBOM
MTOJIUTUKH.

50. KanpoBsie pyHKIIMM OPraHOB BHYTPEHHUX €.

51. TpeOoBaHus, NPEABIBISIEMBIE K KaJpaM.

52. Opranmzarusi paboTel ¢ kKaapamu. OTOOp KaHIWIATOB W TMPUEM Ha
CITyX0Yy.

53. [IpodheccronanbHas MOATOTOBKA COTPYIHUKOB.

54. Opranuzanus padoThl ¢ pe3epBoM pyKoBoasux kaapos OBJI.

55. Opranuzanus uAeoJIOTUIECKON pabOThI B OpraHax BHYTPEHHUX JIE.
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56. Opranuszamnusi JOKYMEHTUPOBAaHUS YIPABIECHUYECKOW J€ATEIbHOCTH
OpPraHOB BHYTPEHHUX JIEII.

57. OcHOBHBIE TPEOOBaHUS K OpPraHu3ali padoThl ¢ JOKYMEHTAMM.

58. TpeboBanus kK O(QOPMICHUIO JOKYMEHTOB TPU HUX TOATOTOBKE C
nomonibro [1K.

59. Ilopsaok paboThl ¢ BXOASIMKUMHU AOKyMeHTamH. [1opsok moAroToBKH,
MOJMMCAHUS, PETUCTPAIH U OTIIPABKU UCXOSAIINX TOKYMEHTOB.

60. Opranuzanusi KOHTPOJIS HCIOJHEHUS JOKYMEHTOB, MOPYYEHUH, CPOKH
UCTOJIHEHUSI TOKYMEHTOB, IOPYUYEHUH.

61. ITopsimox hopmupoBanust 1 0GOPMIICHHUS JEI.

62. OcobeHHOCTH pabOThI C JOKYMEHTaMH B 3JIEKTPOHHOM BH/JIE.

63. [lonsiTue, 3a71ayl ¥ OCHOBHBIC HANpaBICHHUS HAYYHOM OpraHU3alUU
TpyZAa B OpraHax BHyTPEHHUX JIeJ.

64. ParmoHabHAsI OpraHU3aIis NCIIOIh30BaHUS Pab0YEro BPEMEHH.

65. Llenn, cymHOCTP © METOAWKA JIMYHOTO IJIAHUPOBAHUS PabOTHI
COTPYJHUKAaMU OTPACIIEBBIX CIYXO U anmnaparoB OPraHOB BHYTPEHHUX JEII.

66. Panmonanu3anus TPYAOBBIX MPOILECCOB B JEATEIBHOCTH COTPYIHUKOB
OpPraHOB BHYTPEHHUX JIEII.



